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A_lﬁt_rﬁ

_;) Funéed under Part B -of the Vocatlonal Education Amend-
ment (VEA) of 1968, ”Career Placement by Work Sampllng for
the'Handlcapped” commenced in February, 1976 by~the simi
Valley Un1f1ed School D1str1ct under the Department of Instruc-

R tional Operatlons.[:?hé prOJect s goal was the placement of

d1verse1y handlcapped students at the secondary level in
su1tab1e vocatlonal programs which would lead to eventual
employment. The technique employed to discover the aptitudes .
of %hese special students was norh sampling,buhich is a voca-

" tional eva_],uation proceduré . utilizing "handg on" experiences,

.interest and basic academic skills testing to assess the

.

c11ent s vocational potential lFacilities at the Regional
0ccupatlona1 Program (ROP) of the Ventura County Superin-

endenti?f Schools were utlllzed, wh1Ie the County of Ventura

Health Serv1ces Agency Work Evaluatlon Un1t served the more
' ]

verely handlcapped students. . a0 .

. ' Tﬁo vocatldnal techn1c1ans were responslble for the im-
P ementation of the project. qupty hours of work'sampllng
was adm"lstered, followed by parent, student and teacher
* conferences. An in-service ccmponent consisted of an initial
[' orientation to parents; visitation of the fac111t1es and a
N\ stafﬁing ses/ﬁfn with teachers and evaluatlonkstaff. |
. D 13 was felt that the work sampling was effective in, host )

L V

'yases in de11neat1ng students’ apt;tudes and, to a. domewhat’
: - LAPRe T N




‘lesser,extent, their intere%ts. Follow-up, cobnsisting of
placement in'classes, training programs ppd/or'additional
’ cdunseiihg, waé difficult due to the'tihe limitation. |

The -project indicated a need for further work and research

in fhis area, and was for the most part"supported‘by»students,

parents and teachéﬁs. S .
» ' f\_'
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L. . A. .‘_

1. . L

In eras past handicapped individuals were regarded as

y ”demon-possessed" or 1ncurably mentally ill. Fortunately, the

A -4

human collect1ve consclousness has emerged from these barbar1c

.and~medieval diagnoses, ‘and now can see these-lnd1v1duals as

capable‘of‘productivity and'self—fulfillment. A major respon-

sibility‘of education is‘to tap amd develop these potentials,
y ) ; to help prepare these spec1al studenqp for a mganlngful 11fe

after h1gh school graduatlon. To th1s end, was th1s proJect

LY

.concemvedﬁ proposed and 1mplemented. )
L e ]
Although the obvious end of .a project of this nature is

. eventual placement in the,world of work the major benef1t of .

. such a program may indeed be a less tanglble, measurable oqe.

/

" . The success a studint eXperlences 1n a hands-on, Job related

. task, the encoura ent he rece1ves from staff and teachers,

the 1nslght that he can‘do someth1ng well, may prove to be: a

more. xmmedlate, loﬁ%ilastlng result. A positive gllmpse of
\

‘

hlmself in the- m1dst of what seem to be. overwhelmlng handi-
caps may encourage the student ‘to further explore, develop

and tra1n in his 1nterests and apt1tudes. If‘thlS were the

only result of such a prOJect, one would have to gauge ‘it as

‘an- overwhelmlng success.

>

_ As a pilot pro;ect, the 11m1tatlons of this project are
Y
realized and delineated. Yet it is apparent that much value

lies w1th the 1dea of 1ncreased 1n-depth vocatlonal evaluatlon.

It is our hope that-the lessdns learned here will serve as a
~ ."_' . o ) s
. e . o S
\‘«"’ . . ' \?. ‘ '
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‘motivation ghd_a basis for.further research and programming
s 7 . o . ‘ L 2 ..
in the area of -career awareness for handicapped students. .
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.Background and Theory ;:h” .

“ Need and Previously Existing Conditions -~ - =~
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Career planning, vocational'education and'related areas

haVe a h1gh national, state and local prlorlty fbr students 1ﬁ

-

grades K thru 12. ~Preparing students to functlon effeot1ve1y

after graduatlon is a prlmary goal of secondary educatlon..

a ' A survey conducted by the Simi Valley Un1f1ed School Dls-

- tract during ‘the 1974-75 school year requested teachers and bar-

]

ents to prlorltlze the educatlonal goals for students in ther

3 . r

district. Results of_th1s survey indigcated the highest prlorfiy E

for vocational guidance and‘j?reer'blanning- ’ .J; ‘ '-1'f
* - ': :Students, too, seem awa' .of this neéd. According to the ’

Summary of Results of the Ventura County Super1ntendent of -;-4 «

Schools Career Plann1ng Inventory glven 1n the Fall“o l9753i

70% of the 30,000 students who partlclpated 1nd1cated a- need

for add1tlonal or cons1derable help in career plannlng. ”“-‘
Students from spec1a1 educatlon classes are often doubly

héndlcapped\when 1t ‘comes to Job'preparatlon. They not on}y

o 4

,are unsure of their phys1Cal llmltatlons, hut most aiso have

»
',.

readJ.ng and/or math llabllltles th.ch gleed to. be cons:.‘der.e‘d ‘ .
ngh school students (grades 10- 12) who are moderately t0\-1k

severely phys1cally or educatlonally hand1capped comprlse
N L T

/

Oy VIn adstlon, the school d1str1ct serves the ent1re deaf and A
/g’- : 'f\ L : ».s -', /-
hard of hear1ng and orthopedlcally hand1capped student popula- e

N

tion 1n the southeastern portlohfof Ventura.County, also the deaf
A .
. students from the Las VJ.rgenes Unified Schoo’ D1str1ct in Los : .
[} '; » T Ty
. 'y 1 L] .‘.




Mgeles County.
~ One of the s‘pécial. education teachers'has acted in'the
. ecepacity of Work study Coordinator for the handicapped part- .
ti.me sinco 1972, main%y in' conjunction with the Department of
ftehabilitatidn (DR) agreement with ‘the Ventura County Super-
intendent ‘of Schools. An on-campus work incentive pay program
‘and supervisednwork experience comprised the greafer part of -
the program. Besides the obvious time and ‘rsonnel limitations,
attention was concentrated on those qualified as clients with °
D R. l"unds for this position have been dwindlinq each year, é
next year these . funds wi11 no longer be available. Oth:r mea
to sexve a greater variety of handice;?ped students~are ne'ecied.
Prior to the i itiation of this project there was no speci-
fic plan for evalueglng the vocational potential of these stu-
- dents in order totff?tively place them in regular vocational

. -

education programs. - ) .

13
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Work Sampling Theory 3 . T ' -

. Severaﬂfforms of work sampling have been in use for re-
habilftation purposes.kyt some time, but it wasn't until the
late sixties that a systematic discipiine of.vocational evalua-
tion with an expiicit theoretical framewonk'gained widespread
\ acceptance ;mong professionals. Pioneer work in the field?was
" done by Vodatj o<il Guidance and, Rehabilitation serv1ces in
Clevqland7\§t§ut State University in Menemonie, Wisconsin,
and the Philadelphia Jewish Employment and Vocational Serv1ce.
Since that time, Singer—GEhflex has produced a. completg 1ine
.of audio-visual eva1u7tion'nnits, and Valpar Corporation of
Arizona has continued to develop and norm a component work
samplinq system. ’ S
A work sample is defined as a mack-up or a close simulation

-
of an actual industrial operation not different in its essentials
4

from the kind of work a potential worker would be Fequired to
'perform on an ordinary job. Work sample evaluatiqn is a s
ymtic procedure;for assessing work potentials and behay
Pruitt (1970)1 outlines nine basic postulates of work sample
theory:
1. Persons who do pooriy on psychological tests can be
effectively evaluated by the method of werk sample evalua-
tion. This includes populations for whdm staggardized
* tests are not normed and those persons below the average
‘l. ’ levelhin verbal, mathematical and academic skill or, train-

ing, which most'pencil and paper tests assume.

lPruitt, W. A., Basic assumptions underlying work sample
theory, Journal of Rehabilitation, 1970, 36, 12-15.

3

¥ ¢

ERIC 7 ' 14

t




. - .

. 2. Work samples differ_ from psychologicad tests in the ‘ (
. g ’ , . )
v degree of relatedness'to the criterion. The criterion is
work behaviif and job performance.“ﬁence, the client or ~

student sees himself as, performing a work task rather than ,

P

tefing a/ﬂﬁst, increasing his interest and lowering his
. anxietg/ | ’ ' o
3. Wbrk samples ‘are as efftéient and as inexpensive as’
otner evaluative methods inc{uding psychological testing. »
l.ffﬂork.samples illustrate the clid.t's ab%&ity to func-.
’tion in a field of work, such as bench assembl ’ cletical
. work, etc. This broadens the scope of possible job seleg=

4 tion and helps narrow chOices to a field of work most suited
/ for the client or student.
5. Work eamples can be graded with reggect to their pro- (:‘
blem solving cgmplexity end occupational area. ,This graded
aspect helps to predict bccuéational’level.as well as oc-
.E cupational area. . ' ) ‘
| 6. Work eampﬂgs ot only measure\qgalitative performance, ‘
5 but also allow for evaluation of such factors as motivation,
vocational self-concepts, interpersonai’relationsﬁips, ini-(
tiative, Qpility to accept criticism, attention span, phy-
sical stamina and egotionaf‘maturity; Work samples also
provide measures of manifest Gperformancef interests and
aptitudes as opposed to measured (penciifand-paper tested)

N

interests and aptitudes.




7. Work sample ‘evaluationprovides the necessary in‘formation‘
",/ for vocagional choice decision making’
/ 8. Work sample evaluation reports are more meaningful and
have more i.tnmediate application to both client and related

personnel (counselors, teachers and placement specialis‘ts)

) than, psychological reports. . x - -
9. Work sample evaluations prov:.de infonnation of broader

%

scope tha‘ do psychological tests. —~
Anothér i;nportant acet of worik sampling is that it is
directly related anJ?e}yed to worker functions, traits and
wprking condition,s. Most work sample systems use ﬁ@e Deﬁart-—'
. ment of Labor's.Dictionary of Occupational 'ritles (poT)
"Data-People-'rhings classification, coupled with the DOT -]
components of training time, aptitudes, interest:, temperaments,

‘pﬁysical d

. provides a

ands and working, conditions. »(See Appendix aA) This
[ Y e .
aect link from-the work sample evalu tion to the
actual job market. ' 7

Thns, woﬂ: sampling can"be seen, ‘at least in theory, as
applicable to a handicapped student population as a potenti'al'lgf:t'
effective tool' for the assessment of aptitudes and interests, .a;id '
to provide both student' and staff with informat_ion )\eeded for

. vocational decision making.

*
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Work ‘Sampling Facilities . ) / ' B (;\

.
>

In Ventura County, twe worﬁ.samplinq evaluation centers
. N . J

are in‘existence--the Career Eyaluatien Labdratony at tne
Regional Occupational Program'(ROP):ofvthe Ventura Ceunty'"
Superintendent of Schools at .the demi1itaflzed Oxnard Air
Force Base in Camarillo-and the Work Evaluatien ﬁnit at the

¢
Ventura County Hospital BARD unit operated by the Cpggty of

. Ventura Health Services Agency , (HSA).

The ROP facility, the newer of the, two, is outfltted '

/ -

s ‘with Valpar and Singer units, supplemented With samples from

the University of llsconsin/stout Materials evelopment Cen<

ter. ‘It is funded primarlly by the Compreh sive Employment '

.Training Act. (CETA) of the State of Callfornia, nd aqggybh,
‘evaluates primarily CETA clients. Due to its locetldn and
association with the school syetem.'this unit was'the'primary g
-evaluation center. (A desc:ipt&én of ‘the ROP fecility's ser-" 3%0
vices are included in Appendik'B).. o ' N

HSA's facility also included the valpar and Singer units

‘ and is supplemented by Jewish Employment and\Vocatlonalvser-'
vices (JEVS) battery. Their clientele consists malnly of DR
clients and County Hospital referrals. This facility was - ¢
utiNzed for the more severely handicapped and wheelcnair stu-

dentg, as it is both barrier-free and adjacent to the hosp1ta1 o

e
shoul&\:ny\itjjfnt requlre 1mmed1ate,med1ca1 assistance. (See %-'3
Appendix €) . , . o | - . o

The ROP and HSA work under a non-financial coopetative ’(h}
agreement. e :17 .



"Goals and Objectives

¢

. . Program Goals " .

' c, , The prOJect esfrmlned goals were as follows-
’ S 1. To provide a11 moderate to Severe phy51ca11y and } 7

educat;onally handlcapped studeﬂts in grades 10 thru 12 Eétﬁ

7 comprehensive\career-evalua;lon to assegsg thelr vocational .
- : .t . - T . . . '
i petent;al; this to lead to placement intg programs des#yned” *
to maximize"i;he"ir. acquisition of marketaple skills and their
: [ oo, o ‘
eventual ability to be .self-gypporting, - . L (/5
. o - . ] “ . ’ . , .
] '2.' To providé teachers ounselo:s and-parents'of these,
: students wzth approPriate orlentatlon-and assistance as to
\:?e R thelr role in implementlng a realiStie vOcatlonal education
. . . \—- ) . ) . M ‘_ -
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Measurable *rformange Dbjectives ~ \b

A

The following.measurable perfdrmance objectives re PIOf;

posed to assess the attainment of the goals of the program. -,
v . » . .

1. TEacher In-serxice-Traini

1.

Participating teakhers of students in grades 10 12 with

- r
‘exceptional needs, high school counselors and selected voca- '

tional education‘teachers will receibe 12 hours-of in-service

"

training on the-goals and objectives of' the project and their :
specific roles in its- 1mp1ementation.

5‘."1‘ T

- 2. Parent Participation

&

A nimum of. 75 per cent of the parents of. the partici- N

ing students &ill participate ih a three-hour orientat1o7 f

' pProgram to explain the goals and'objectives offéthe project

nd their role in its implementation. ' e

DN !

3. Student Evaluation D .

Thirty students will be selected and evaluated by the ROP

¢

. or HSA work_evaluation program and a written report’of the re-

'/sults wiil‘be made evailable'to appropriate school per;onnel'
-~

&
and become a part of the student's cumulative file. ‘Rarticie‘

-» 4

pating students will be*administered on a pre-test/post test

bagis the Career Planning Invsntory (CPI) in order to deter-

mine attitudinal changes brought abqut. as a result of their
' . . ~
participation in the project. . 4 L e

Y 4. Student Placement ’ .

.

Based on the results of the work samplihg gvaluation, each

student will be placed, as.appropriate, in regular on-going dis-
. : | .

[y
=)

'S

5
C

A



T . ) " v
- . L Lo ' N
trict vocational eduCation'olasses, work experience program,

and/or advanced trainingﬁbrograms. Each placement will be
7

" made following a review of the student's. assessme@t data and -~

-,

in consultation.witn the student/s parents, teacher, ‘Director’

of.special éducation, appropriate high'school'counselor; and/or
work experience cooxdinator, appropriate vocationai*egnoation

e

teachiers and the project vocational technicians. . °
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, Research Téchniques

pésign L S
. R A . : . ) ’ . )
~ The originaY project proposal called for a one group,

L3

pre~test/post;test ekperimgptal design. However; to assess

‘the effects of work sampling evaluation on the population,

thq-Direbtor of Resegrch and the external evaluator modified.-

the design to a tWo-groﬁp pre—test/post-tesf‘desién,'utiliging

- L I
an equfimental'and control group,

a®
v .
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Sampling ' | ,
The target population were students in special education ( ‘

s, Classes at the hlgh school level, which 1ncluded the follow1§§:
handicaps: _ . . : ' ; , 4_ L
Learn Disability.(Lﬁ) - ‘ I -
Educable Mentally Retarded (EMR) |

"Traindble %entally Retarded (TMR)
. Deaf and Hard of«Heaqug (DHH)

i ' Orthopedically Handicapped (OH) . /J' o )

N Visually Handicapped (VH) - . : .. » - R
: Aphasic, . c R
e _ . _ . - o - o _

-

called for the selectlon of 60 T

« Initfall§,' Ze proJec-
'students, the1r P iorltlzat on based on need and ablllt% :o
.profit_from the evaluatlont and a narrow1ng.or theé}amg%e to
“30 target students. However, -with the modification in design,.
randomization of the 1n1t1al selectlon was ;referred : } N ' C -

; Seventy-three refeﬂrals were collected and first ar}anged
by handJ.cap, then stratJ.fJ.e‘d b}\ grade level. Through randomi-
zation procedures, 30 students were asslg:Ld to the expef{;ental
group and 30 functioned as “the qgntrol. The result was a stra- ‘!‘<
tlfaed matching random sample (Table 1,  page 12)

Unfortunately, tlme constra1nts did not allow for‘explor-
ation of the students' willingness to part;cxpate: As a con-‘
sequence, several substitutions had-to'be_made in both the ex-
perimental and the control groups. This was done With consider-
tation,.using the criteria chosen by the external evaluator
(handicaps and grade). The groups were kept—carefully balanced.
' Y

Sex was not a controlled variable.
. . 22

11
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.. v ’
. Composition of‘pxperimenéal and Control Groups
t. Handicap o 1 .v o lk ' ; ‘
. oH DHH .. APH LD EMR - MR
A r____,._.._.__. . . . . ——— . — .:‘, - e e - . . . -. . -..-:

11 :
- non-graded :

e e e e e - S e -
| oo - E c” ’ : e
12, , IR 1
4
y 1 :
LI USRS S i :

'~ E = Experimental Group ' ' C = Control Group

Table 1

12 J .
T oe3 \_/
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gthé Ventura County ROP, and is 1nc1uded 1n Appendix D.

. -

Instrumentation . v - 3 ]4»'

o - . ) " : ) '
. } 3 .

~ #

The Career Planning Inventory (CPI) i ' f.1ﬁ', SRR

The CPI is admlnlstered annuallg.io all studegts 1n

: Ve
Ventura County in grades 9- 12.' The pre-test was 1n1t1a11y

adminlstered in November 1975, although several of the sample

\

grAup were g1ven the Inventory in February due to their’ absence

-for the initial testJ.ng A copy of thé¥ CPI and .a detailed ex-

.planation o'its concept:l.on, purpose’ and use J.S publ:.shed by

S

The CPI was re-admlnlstered in,May 1976 as the post-test Zf' ..

Student profiles were obtained and comparlsons made‘ L
‘A major limltation of the-CPI, whén used in a pre-test/

post-test design, is the amblgulty of response changes and )

difflculty in the interpretatlon of the' related causeé of those

changes. For exampIe:,ygtudent A may on the pre-test 1nd1-
»

acate that he is sure of his 1nterests, and on. the post-test 1nd1-'

cate that he is uncertain of his interests. 1Is this_uncertainty
. R . ’ . . i

"bad" (i.e., did the work sampling’confuse him?), or s it

-

"good" (is he more aware of d1fferent vocatlonal p0551b1ﬂit1esk?‘

\ f )

Conc1u81ons, then, are extremely d1ff1cu1t to arrive-at.

;M re than this, the CPI, being a fairly sophisticated instru-

men;t was extremely d1ff1cu1t for most of the sample populatlon"
to re d,and/or”understand.‘ It was necessary to read the 1nven—f
tory toimany of the students. Therefore, the validity of the

responses as truly répresentative of these students' attitudes,

. came into serious question. ProMlems of memory retention,

\
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. B K \J S N
"Parent, Teacher and-Student Feedback Forms,
AL .

_ teachers, and students, questlonnalres were developed 1n_'

,,=4) . ' . S ..
vocabulary and attention span also presented difficulties in

1ts adm1n1stratlon. ‘ e 79“:.“ .

.Z' -

-

* The CPI, a1though posslbly glv1ng a gggue Ihdlcatlon of

.attltudlnal ghanqe, proved 1neffect1ve w1th thls populatlon. : ':

P . -
b . S - ~ -
. « i N R n .

In ordér_to evaluate thé project s effect on parents,_

©

order to glve thei! groups an’ opportunity to respond to the e
activities and goals of the pronéét;&see Appendlx E). The. .
teacher and s%udent Feedback Forms were deslgned around the

act1v1t1es 1n which each part1c1pated The parent Feedback o

Form was constructed around what the parentsapercerﬁedsas the \

effects of the project. Th1s resulted in a three-dlménslonal-

; I . . . :
evaluation of the“program. //5\// ' : v
. . .- L ll i S . "
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This sectio‘ is a descrlptlon of "the var.tous activitles

-

engaged in throughout the pro;ect, arranged in chrodological

©

printed on y@llow paper at the -end of thls pection and are
/-
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"felt ‘might benefit from such 'a program.’  These forms were

" reacher Orientation. : o ' ST, ( :

[ [,

X

'l‘he initial orientation to the proJect, held on ;

- Pebruary 10, 1976, was attended: by all special education

teachers involged. with students at 'the. secondary level,

the two vocational technicians, Mr. Stan Norton (Director
Y

'of Special Education), Dr. Shayle ‘Uroff (Uirector of Re-

search), Dr. Chet Howe (Director of Instructional @crations) v .

Jerry Kinzel (Oceupational Counselor, ROP unit), and Terry

. Dinneen (Wo\lt Bvaluation Supervisor,? unit). Mr. Norton | .

e?plained the néed and relationship the proj‘ to special
education, and Dr. Howe distributed a project abstract '(page 27)
and briefed the teachers on the goals and objectiVes of the
program, and Dr. Uroff described tHKe design and some of the

e_echanics of the project. Terry Dinneen presented slides of . ( )

h:Ls facilities and answered questions raised about t'xe work .

.sampling procedure. Jerry Kinzel: then passed out referral

forms (page 28)and explained_the referral syste:n. Teachers -

- were asked to £fill in all information for any student they

later colileected by the vocationa"]._,. technicians. It was also
announced that there would be onc; vocational technician®sta-
tioned at each of the two high schools availabke to aid and

consult with teachers during this process.i _

»



.Adbisorijommittée

o . ’ ‘ '
After'the‘referrals had been collected, an advisory com- '

) A . :
'mitteesmegpiné was called. This consisted of Dr. Howe, Dr. Uroff,

”

~ - ‘.
Dr. Lee Hendricks (externdal evaluator for ithe project), Rick
‘cardoni (representiné’HSﬁ), Jerfy Kinzel (ROP), and Treva Hons-
berger and Mark Shelley (vocational techniqians); | .

At this meeting, the basic outline and mechanics for the

L ]

prdject werg decided upon (see agenda and suggestions, page 28-30).

¥

_Responsibilities for vg!!5u§ parts of the in-service componénts

4 ~ were assigned and final selection of students was made. Results

[ 4

of this meeting are recorded in the informal-minutes'(pages 31-34).

The .vocational technicians wete utilized to facilitate all

- phases of the program. The implementation of the work sampling,

4

in-service training, parent orientation, communications, physical
. . .
. - ats » .
- arrangements, conferences, and compilation of the final report be-

came the responsibilitieg 8f the technicians.

Wy
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Parent Orientation

selection for part1c1patlon 1n the project by tel hone. A

letter confinnlng their selectlon was mailed to fthem carrying -

the signature of the D1rector of Special Education (see page3s).

¢

It explained the program briefly and invited the parents to
' .

-t

attend the ori tation meeting on March 2, 1976.-

"That evening‘turned out to be Eold and very ralny. Even
58‘ sixty per cent of the parents attended (an agenda is inclu-
ded on page_35). The program was explafned, the staff intro- )
duced and the éoals stressed. A‘slide presentation was pre-
sented by Jerry Kinzel and Terry Dinneen, -and several work

samples'were demonstrated. A timeline (page 37) was given to

each parent which outlined the work sampllng schedule and dates '

X

of conferences, evaluation andof1na1 reports.

.« Information release iorms (see page 38) were passed out to
‘the parents and their purpose explained. All parents attending
completed the form:. (It should be not%ere that nome of the.
parents of partic1pat1ng students refused “to grant authorlzatlon
for their;chlld 8 part1c1pat10n in the project.) -

A question-answer period followed. The main concern of the
parents seemed to be fo}low-up and placement. It was made clear
to them that time limitations might prevent on~the-job placement
for every student, but tnat this project would serve'as a startf”
ing point. Reaction to the orientation was almost totally posi-

',tive, and with the exception of only a few isgdated cases, parents

were supportive of the project throughout. ‘ ' ("

18
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Teacher Visitation of Faoilities

Prior tz the actual evaluation of.students, the special
education eaohers and selected school counselors'toured the °
.ROP and HSA work evaluation units. The philosophy and his-
tory of each oenter was -explained by its own staff, and teachers
were able to do actual work- samples in order to become familiar
with the testing env1ron¢ent. A tour of all the ROP and Céonty é;

iy
-
1

school facilities was 1nc1uded, taking in the vocat10na1 train-

ing areas, oounty offlces, and the.center for severely handi- ;]

¢apped children. . ' .
: Release time was provided ror participating staff. Approxi-,
mately 90% of the special eiuoation teachers participated. Car
pool transportat1on was arranged. Other than comments about the
distance to the fac111t1es, teacher reactlon was OVerwhe;mlngly
positive.
' . »

<




»
’

- i !
Work Sampling of Students.

g- Referrals of students in the experlmental group were de- " (i?
1iivered to Jerry Klnzel at the ROP. He and the HSA determined
that eleven of the thirty students were to be evaluated at the

; &
i.HSA due to the ‘nature of their handicaps, and the remaining 19 R
&N . P - . "‘

I3

Wbuld be tested at the ROP. .o ‘ . . R

o
¢ =

As originally agreed, the HSA prov1ded transportation for
(} Wheelchalr confined students. All other transportatlon was
; Provided by the Dlstrlct, ‘via school station wagon dri hy
the vocational technicians, or ‘cﬂarry-al% or bus driven by Dis-
trict transportation personnel. Some of the trahsportation
4arrangements‘proved to be very Iéhlting regarding the actual
time students spent per day in testing. _ o . ’,
Each group of students was. evaluated for five days, from

three to four hours per day dependlng upon distance to fac111ty
and transportation arrangements. In all cases, the evaluatlng '
facilitygwas”abrb‘to gather enough information for a complete‘
eValuation of each student. Students need!nq-additional testing
due to absence were transported for make-up sessions near the
~end “of the groﬁect. The fact that there were' two’ techn1c1ans
working on the pro:ect made this possible.

The progect techn1c1ans were dlso used by thef&OP and HSA
to assist the evaluators in.administering and scor}ng-work sam-
Ples. This gave them, in addition to spending time.enroute to
facllities and at lunch, valuable information about each student L

-
" and his/her potential which they shared with both parents and

teachers. C'x
. : )

20




The attendance -office, \cqunsg,lors , work experience‘co- ‘
ordinators and.all ;:ther teaché:,é of students were nbtiffied
of each student's absence whil paﬁ'ticipating in the sampl‘ing
(see page 39-40), a'eachérs wex;e‘ reqﬁgsted to, _’allbwﬂ for"ma.ke-up,
work. -No ‘fxegét_:iv_e f(e'edback"j in this area was received from
‘e:?.thexj teachers or (_s;puder;éé. | .

«
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.

Staffing and Manpower Presentation . ' : .
- . \ \ - . i W o C)

On April 28, 1976, m;mbers_of-the ROP and HSA staff and

» teachers.of participating students met for-a "staffing” session.
'Staffing'.is the term uipd by-these agencies to denote'a de- - .o
tailed briefing of a teacher orgpounselor about an individual
student. Each teacher was giuen the opportunity to ask ques- ' .
tions regarding each of his/her students and discuss this in v
relation to clasiroom performance and behavior. The Director
of Speciaf Education and vocational technicians also partici- .

.pated in the staffing, which consumed the entire morning and .

- early afternoon. ‘Release time was made available, and 70% of \

-

»

’the-special education teachers took pParfy,

In the afternoon, John Van'Zant and Maribeth.Potter; of
the bissemination_staff for a special project developing the , ( }
California Manpower-Managpmeht_Information System {CMMIS) pre-
sented d basic outlook of the job market for high school grad-
uates and explained the CMMIS The system combines several
federal and state resources and agencies to provide information

ted

'on all jobs listed in the DOT in a simple yet comprehensive

form. This information includes prOJected employment in the-
field, general education and specific training required for the
job, data on physical demands and working ,conditions, along with
-a schedule of institutions in Ventura County which offer a par-
ticular kind.of'training for that job. -
* Teacher reaction to this presentation was enthusiastic,

-

yet a need for more training in the use of these aids was ex- (A '
."'

pressed.
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Student~de-briefing : o -n; ) - T ~

v . . . A bR
J P A S e
. ¢ . . o
* » N ~ ’ . o : i S )
a -

ot Approx1mate1y a month after testlng was completed final s
. 2
work. evaluatlon reports were recelved from the evaluatlon uﬂlt%

"“(see Append;ces F and G for sample reports "from each fac111ty)
» [ 4

Following the stafflng of teachers, the vocgtlonal techn1c1an
% &y ;w‘, .

and he student, along with a comblnatlon of teacher, parent

n.’"

and/or counselor, rev1ewed the report and dlﬂéussed educatlonal
1

~

and perspnal. limitations with that student aﬁﬁ'posslbletareas

of vocatlonal exploration and tra1n1ng. .The one of’ the "inter#

view was to be positive and encouraglnqy'yet’ nest and consis-

tent with the evaluation. B o R aiu ‘ - )
_ , i

1tﬁ LD, DHH and VH

These de-briefings were of much‘vagg
students. However, with the OH and EMR,stude ts, it remalns

_questlonable if the intent of these 1nterv1ew; waE perce1ved -

‘.~

It was also found that in some 1nstance$ w1tﬁ&th§ ‘parents

i

and/or teachers involved in the conferences/fkhe dlscuSslon

vi}E

‘revolved Yround personal and educatlonaflprobl s not dlrectly

¥

5 related to the evaluatlon procedure and vocaﬂgoﬂhl area. (these

[ ) s o

. problems are seen as 1mportant, but Pdﬁ?}bl!ﬁ%&??:ﬁ@?h@ﬁ%@?é ________
or mf%placed during the de-br1ef1ngﬂ§ess& n) | The most pro- ?ﬂ .‘
"ductlye interviews occurred when the}tésﬁéielan met separately
with the student and,then the parent. Although-this method’

was much more time consuming, interviews tended to be more

" honest and candid. . ‘ ' -
. : N




Parent Conferences o ‘/
o - . N ® )

In most cases, parent conferences were held durlné or
immed}ately follow1ng school hours._ Twenty-one of the thirty
stndents' parents attended pensonal coriferencés with the tech-
nicians. A copy of the.evalnation report Qas given to the
parents to read and keep, while the teehnician explained  any

gﬁestions that came ub; .Areas of discussion were primarily

as follows:
e Present educational status )

Employment potential of the student

Nature and remediation of phy51ca1 and/or educat10na1
limitation ‘

Work, personal and social behavior ,

Immediate job/tfaining possibilities : o

Vocational classes for next school year

Summer Job Survival Skills clinic
(offered by Youth Employment Services)

)

v L . ' »
s+ - Those parents who could not attend personal conferences

were contacted by phone and sent a copy of the evaluation re-
_ S
port. A cover IESter 1nv1t1ng them to future conferences in=

-------------------------------------

Some of the conferences revealed personal and family
problems of students anlj/or parents. Counseling was recom-

mended in several instances. Most Parents were quite pleased

that their son/daughter had heen selected for and participated

in the evaluation and were anxious to utilize the results.

.

,
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EOllow-up . , o ' e

Due to time limitation§» only a minimal amount of follow=..
it
Nyl g e

tupiwas accomplished. This was to include placement in on-the-a“
’job training (OJT), scheduling of vocational education classes -
for the next year (to be done by counse%d?giandvt?achers) and
placement in actual job situation. The following is.a summary

of completed follow-up as a direct result of the project:

o N . ‘ " Number of
t&vitx ; _ Students Involved
v W ‘ . -
Enrollment in'ROP (see Appendix H) and/or
vocational education classes. --10
Job Survival Skills program (see page 41 and _
Appendix I) > 4
DR referrals - .- _ - 2
Speech therapy evaluation - 1l
Psychological re-evaluation ' 1l
Hearing test (non-DHH student) 1
Special assistance in Completion of Employment ¥
Application 1l
2

Volunteer Job Exploration -« ) .

ot
N

&

Many of the students continued in the District's on-going
........... incentive-pay.vork.experience.program.... Graduaf.inq_. seniars Were . .....
’ given special attention regarding-employment possibilities and _

opportunities.




—Ev&luation:
- .

Assessment of the _Program by students, parents and teachers \

was accoqplished through the use of the feedback forms. Students

-

/

and teachers were-adminlstered these queé}lonnaires duning school
) hours, Parents were mailed the forms, and a self-addressed en-
veiope was cluded. Information from these forms is summa:ized; O

in the Results.and conclusions sectiond -

R ‘-««<¢-<-a <<<<< EE R R R I P R E R R EE R EEEE RN FE TR ERE XN R YR e w ww FAOT A AT M A LT
. . .

B . . v
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A L mouu:r ABSTRACT 7 . |
, O *
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~_Project Title: Carcer Placement by Work Sampling for the li.undicapnc" L B
Funding Source:  Vocational Fducation Ancndments of 1963 - Part 3
Duration: - January 1976 - June 30, 1976 ' L. N
’ o '
Project Director: Dr. Chcstcr A. Howe, Dn'ector of In»s‘.ructlo'nl 03_8"'3«.10"15
Requested Funding: §$33,263 263 - | N | B ,

Pro;ect Dcscrlptlon. : o - b .
CI The project will prov1dc thc ereer Evaluatlon Assessmcnt Scrviccs of the
unty R.0.P. facilities in Calarillo to assess the vocational potentizl of )

30 moderatc to severe phys:.gally educatlonally handicapped students in

rades 10 thru 12." A three hour orientation meeting, with the pareats of :
. target students, will be copducted to explain the goals, obJ ectzves ana activic sies
f¥the program. \ . .

'meh% hours of inservice trammg will be given to part1c1pat1ng teac}mrg
caunselors and other appropriate school staff personnel on the goals, objectiv
.and a.cuvltles of the project and their roles.” .

;e Follo.vmg assessr.ent of the students (each student will receive 20 hours

of assessment at the R,0.P, facilities) the results will be used to place v
< students in-ongoing Sigdﬁcu vocational educational programs. Where possibie '

e:ustlng programs will be modified to accor‘.odate the needs of nandlcanpea stuoen..s.

The pr03ect s;aff will' con515t of %e zollom.ng pe*sonnel. " ”;
g e, e T
1. Pro; ect D1rector -
2. Vocational Techmc1an e
3. Part-time clerk . ’ Lo :
, . 4. +External evaluator. - o -

-
P L L R R R L L T T R Ry P R LR R L s z(--«~<<<c<<<<q<<¢1 - -

L

.
R R R R YRR R R

In addition the following personnel will be closely involved with the
lanentation of the project: Mr. Stan Norton, Director of Special Services,
Dr. .Shayle Uroff ,<D1rector of Research, Mr. Van Zant, Ventura County Director,
o< Ocaxpanonal Bducatlon, -and personnel from the R.0.P. Ass..ssnen* fac111¢,1es. :

™
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Y . .%pGENDA :- - _ R .
s T Advisory Meeting I ‘
Co . Praoject "BH" . : ’
February 20, 1976 : T - K

I. Proposed Calendar ’ T
February - Screenlng and contact of parents v
March----~ Work sampling, 1n§serv1qp training for - v
o parents and teachers : Q§
. Aprii----- Evaluation and. de-brleflng, f1eld trlp ' : %
. ' : ji and, job placement ~"”‘ ) o
' erte—up of progect,~

- s+ 1ing programs '
. , © June=----- Printing and dlstrlbutlon of f1na1 report

II. Screening Procedures - . " ‘ .

IIIt__Parents - ' c ~
A. Contacting BN ‘
B. Pre-testing =~ A L
C. :In-service training '
. . Ds. qut&testing ) L. : : )
. ' _ -E. De-briefing ‘ ' .
. - [
Iv. _Teacher Th-service Tra1n1ng )
" e A. Orientation & pre-testing (2 hours) / 4 ,
' B. Observation of sampling (ROP & HSA, )5 hours) -
' "C. CMMIS (2 hours) ‘ R .
D. Post-testing and evaluation (1 hour) . * -
T E. Total remaining hours (4 hour's) -
V. Physical Details
T A. Transportation o E : _
B. Lunches and ROP/HSA o : ‘

. 4 S, V§::>Gr1ter1a for erte—up f o o o ce 1 ;é

-+

~

4
N
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SUGGESTIONS FOR:

o

TEACHER In-sznvxcz TRAINING _
R . ES
1 hour -~ Orientation Meeting :
4 hours - On-Location Training Obeervatien - ROP, HSA
(Monday)
2 hours - BEvaluation of Student by ROP or HSA Evaluator
. (Priday)
2 hours - Manpower Presentation
1 héur - Tour of Adult Bducation Vbcational Facilities
. . workshbp »
1 hour -~ Parent/Student De iefing
1 hour -, Post-test and Evalu :ion of Project »
Total T -

12 hours

#

-

1 hour
1 hour
1 hour

3 hours

" PARENT IN-SBﬁWIdg’TRAINING

Orientation (to stress support and positive
reinforcement of child) .
Student/Parent/Teacher/Technician Debriefing

Post- testing and Evaluation of\P;Pject

Total . ' . . )

OPTIONAL:

‘ . -
Observation at ROP/HSA of Sampling Procédures’

Ry | : ™



\

“«.;

i

Selections by Handicapg .

Physical
Visual oH * g@
b 8 5 5

Selections by Grades

Tenth
18 7

Samle Group

Aaron, Jere
Acheronti, Fred
Bean, Greg
Buotow, Richard
aputo, Michelle
risteson, Loyane
Crowley, Tom
Douglas, Diana
Eaton, Timothy
Ssterman, Brian
Freed, Sherri
Galuski, Arthur
Grap, Ed
Hallene, ‘ayne
Hansen, Chris :
Hard, Kimberly ®
Jensen, Gary
Keriny, Matthow
Lec, Laura
Maulding, Serald
Hostaz, Sharon
Miller, Belinda
Kobes, Lance
Ransom, Dan
Richards, Dale
Sandera, Scot
Schwartz, Howard
Ternosky, larie
‘/aston, Steve
Young, William

2

30

sic

PRE“SCREENING SUGGFRSTIONS FOR' SAMPLING QOUP

RIAR THR

5 1 ’

o

L

Twelfth - Ungraded

4 S

Control Group

N L]

Arius, Patrigia
sustin, Robe:
Boyd, Ersel
Branch, Katie

«§har, David

1lis, Chsarles
Zvelyn, Kathy
Forman, Susan -
Hunnemen, Royce
Jackson, Kenneth .
Jenson, Leroy . -
Jepsen, George ._; .
Johnson, Ronald ' ‘
Koerner, Kym

Masterson, Jeanette .

lael, Randy 8

Licker gpSteve e S

Rein, Richard . '
Rodriguez, Joseph

Rossi, Lynn

~ Salas, Cathy .

Schuler, Stephanie : . |
Sims, Peul ' :
Smith, Craig

Strong, C
Vontol4, Rent® )

#ilkinson, Sret -

Willi=ns, Richard
" Winter, idichael

liolfson, Dcbbie

w



SIMI VALLEY UNIFLED SCHUOL DISTR:CT

Minutes of the V.E.A. (B-H) staff meeting held February 20, 1976.

Present:

. Dr. Shayle Uroff _
Dr, Chester Howe _\‘\J)
Dr. Lee Hendrixs

. Jerry Kinzel _

/g:. Treva Honsberger

Mr. Mark Shelly

Teacher In-Service Training

1) 1 hour © - Orientation Meeting - 2/10/76
~2) & hours - ‘Pretesting and Visitation of ROP & HSA facjkities
: Testing instrument to be devised
3) 2 hours - Evaluation-+of students by ROP or HSA
Evaluator with teacher - .
Staffing
4) 2 i:ours - Manpower presentation by Jerry Kinzel
& . - Placement - (Dr, Howe)
5) i a) Adult Education
: b) Moorpazk College
c) VEA Programs /
‘ "d) Available classes :
6) 1 hour - Pérent/Teacher debriefing *
. * A
7) 1 hour - Post-test and evaluation of project

Pareat In-Service Training

Introduction - (Stan Nortoa) ' \ "
a) Student selection
b) Introduce steff - )
c) Explain why and how.Simi was selcted for project

1) Nged (or purppse?) - Terry Lindeen

ROP/HSA facilities (how related to handicapped)
_ a) National :

/‘ b) State
c) Local levels
4d) Limitations of program (explain) .
e) How work sampling relates to regt work world

-~

2) O%jectives - Chet Howe
a) County
" b) Local 43
E Y
E 4
31
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T

No# 8) Facilities . .
) ROP/HSA 'and Simi - : N . h Lo Gy
Services provided B R
Slides

A}

4) Evaluation Process :
Slides uf Sint students to be used (1f parents give permission?)

' - 5) Fbllow-up ¥ : . R
: Conferences with teachers : : : "k' "
Possible student placement '

6) Time Line (To be developed)
! .

Students . .
- » . I \

1) ce1 pretest (plus ) ‘ o .\;
2) Additional testing available (or necessary) . '

3) wWork sampling ' _ Ea\
4) Conference with parents and teachers Y ‘

5) Post-testing and evaluation by student N
6) Recommendation for placement '
a) Work Experlence (for work cxperience or en job training (pay or credit?)
b) Adult Education -
¢) Vocational Progran o
d) Mdorpark College .

A Job Survi;gl Kit is to be devised including inf&rmation from: .

(There is a film available either on rental or purchase basis) '
ROP (Regional Occupatiopal Program @ -
HSA (Health Services Agency)
YES (Youth Employemnt Services) \

s Work Experience
Include application blanks, ete., that a stldent might necd to.knaw how to complete
Booklets (get it together) available to be used in project . . -
* .
Each member of Advisory Committee to Eorwatd thras points (questions or 1deas)
to Shayle Uroff for inclusion in pre- and post-testing. “
: ) ~
Control Group ‘ ' ' ' -
- -
1 LD Bean, Greg - Simi Valley Hfgh ’ ‘

LD Boyd, Easel - Sinmi Valley High

\7fgﬁ\\ Branch, Katie - Sequoia Junior High
o4 - Caputo, Michelle -Simi Valley High
Lb >~ Char, David- -Royal High

EMR Christensoa, Lorane-Sini Valley High
D&HH DiMambro, Teresa-Simi Valley High
LD Dover, Edwin-Royal High
D&HA Eaton, Timothy-Simi Valley digh
Lo Ellis, Charles~Roval High
EMt Esterman, Brian-Simi-Valley High
’ 32
- -
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LD
EMR
Aphasic
Aphasic
LD
EMR
LD
Lo
oH
D&HH
Aphasic
D&HH .
EMR &
LD
EMR
LD
LD
EMR

LD

Project sample group

®

Evelyn, Kathy-Simi Valley High
Forman, Susan-Simi Valley High
Freed, Shewwi-Royal High
Caluskl, #Agthar-Royal Hi;,h/
Grap, Ed-Royal High
Jeodtin sy -Sini Valley High
thnso R¥nald-Simi Valley High
Hﬁtenﬁ ’eanette Royal High
Miijer, Befinda-Siml Valley High
Nobe#, Emnce-Simi Valley High

Rein, Richard-Royal High'

' Robinson, Del Ann-Simi Valley Hi gh

Rossi, Lynn-Simi Valley High

Salas, Cathy-Royal High

Schuler, Stephanie-Simi Valle) ﬂigh
Weston, Steve-Royal High

Wilkinson, Bret-Simi Valley High
Wolfson, Debbie-Simi Valley High
Young, William-Royal High

Royal /Sequoia a T

Aphasic
Aphasic
TMR
LD I
LB
LD

LD

LD

LD

LD

LD

LD

LD

LD
Aphasic

Simi

0oH
EMR .
EMR
EMR .
EMR
EMR
EMR
EMR
LD

Salth, Craig - 10 ‘ ‘.
Richards, Dale - 12 '
Mestaz, Sharon - NG

. - Winter, Michael - 10
Beebe, Donna -. 10

Sanders, Harllyn - 10

Austin, Robert - 10

Childers, Roy - 10

Hoonsléy, Dona - 10 -
Smith, Debbjie - 11 .
Laughter, Ron - 11
Jones, Sheila - 11
Hansen, Chris - 11
Hunneman, Royce - 11
Crowley, Toa - 11

Lee, Laura - 10

Ternoskey, Marie - 10
Jepsen, George - 11

Sims, Paul - 11 . .
Schwartz, Howard - 10

Avias, Patricia - 10

Lael, Randy - 10

Kenny, Mathew - 10

Licker, Steve - 10

Buetow, Richal¥ - 10 45
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LD -

D&HH,
DSHII
DSHH -

DxHH

.c%?

s
~&

~

Douglas, Diana - 10
Rans‘u, bon - 107

"Hard, Kimbzrely - 10

Maulding, Jerry - 11

Moore, Rebezca’-'11

. g

46
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' Sumt Valtoy Untgped Sehoot, Distrsst

" EAST COCHRAN STREET, SIM! VALLEY, CALIFORNIA 93063~ (803) 526-0200

SUPERINTENDENT : DOARD OF EDUCATION ( |
20NN W, Duncan, 0,0, LEWIS ROTH,, , . PAESIOENT i
. sAWDRA BINND, ... .. CLENK
INSTRUCTIONAL SERVICES . HENRETH ASHTON, , MEMBER
. ASSISTANT SUPERINTENOENT SYEPHLN HOOS, . . . MEMBER
. ALLAN W, “00.... 28,0, . PREDARICK RIKBS, , MEMOER
-
%%j February 26, 1976 ,
. 1N
! : <
£
» &

' ' Dear
“ v Your son, Howard, has been selected to participate in a work
. sampling- "pilot" project. . . )

' . wWe would like to invite you to attend an orientation -meet-

ing to be held at 7:30 p.m.. on Tuesday, March 2, in Royal
High School's Cdreer Guidance Center. At that #time we will
explain the project more fully. Personnel from the Regional
Occupational Program and Health Services Agency will be here
to demonstrate some of the work samples gnd to answer any
questions yow might have. . :

It is our hope that if this project is successful, it may '
be expanded next year so that more of our special education
" students may participate. ‘ ,

We look forward to meeting with you on Tuesday evening.

_ Sincerely,’ )

: Stan Norton
! pDirector of Special Education

4

gN:ch
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SIMI VALLEY UNIFIED SCHOOL DISTRICT -~ . .

" ¢ _ Parent Oridntation C

Career Guidance Center

g
March 2, 1976

7:5% P.M.
»

INTRODUCTION: Stan Norton, Director of Special Education

A.
B.
C.

PURPOSE:

A..

B.
c.
D.

Student Selection
Introduction of Staff :
How and why Simi was selected for Project

Terry Dinneen, "ﬂﬁk Evaluation Supervisor, Health Services
Agency and Jerry Kinzell, Occupational Counselor, R.0.P.

Regional Occupational Program & Health Services Agency
Facilities - Relationship to Special Education Students
Explanation of National, State § Local levels
Limitations of program

How Work Sampling relites to actual wark world

OBJECTIVES: Dr. Chet ﬂowe, Director of Instructional Operations

A.
B.

Counfywide objectives
Local programs

Pxoancr TIME LINE: Mark Shelley & Treva Honsberger, Vocational

Technicians -

Time line '
Invitation to parents to visit facilities
Parent authorization.forms

WORK SAMPLING EXHIBIT

48

36
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1

PROJECT TIMELINE

- WORK SAMPLING AND EVALUATION,_M
3/8 - 3/)2

Laura Lee, SVHS .
Marie Ternosky, SVHS
"+ Cralg Smith, Royal
Marilyn Sanders¥ Royal
Dale Richards, Royal
Sharon Mestaz, Sequoia
Royce Hunneman, Royal
Sherri Freed, Royal
"Kim Hard, SVHS
Jexrry Maulding, SVHS
Tim Eaton, SVHS

3/15 - 3/19

Kathy Evelyn, SVHS
Diana Douglas, SVHS
Patricia Arius, SVHS
Dan Ransom, SVHS
Randy Lael, SVHS

3/22 - 3/26

Michael Winters, Royal
Donna Beebe, Royal
Robert Austin, Royal
Roy Childers, Royal
Dena Hounsley, Royal

3/29 - 4/2

George Jepsen, SVHS
Paul Sims, SVHS
Howard Schwartz, SVHS
Matthew Kenny, SVHS
Steve Licker, SVHS

4/5 - 4/9
Debbie Smith, Royal
Ron Laughter, Royal
Sheila Jones, Royal
Chris Hansen, Royal

PARENT/TEACHER. CONFERENCES
4/19 - 5/7

POSTTESTING AND EVALUATION
5/10 - 5/14

FINAL REPORTS . .
5/}7 - 6/4 37

’
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Health ServicestAgency

©

R.O0.P. Center

'b—/‘v‘.:""‘ ‘- 3
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R.0.P. Center

R.0O.P. Center

R.0.P. Center



- B SIMI VALLEY UNIFIFD SCHOOL DISTRICT .
Pupil Personnel Serviccs .
, HEIRN 875 E. Cochran St.
» . Simi Valley, Ca. 93065
' ' oo AUTHORIZATION FOR RELEASE OF INFORMATION '
_ Non~School Ajency
I hereby request and authorize the SIMI VALLEY UNIFIED SCHOOL

DISTRICT to release Educatlonal & Health Records, & Phdtographs re-
gardlng “to Ventura County Superlntendent

of Schools Office and County of Ventura Health Serv1ces Agency.

' . It is understood ‘'and agreed that the authorized institution or
individual will not permit any other party to have access to such in-
formation without the written consent of the student's parent or the

- adult student. _ . : | ) ; o

witness signature of parent or guardian

" date - ' _ relationship
PR R R E R R R R R R R R R R R N TR E T
I hereby request and. authoriie'VentnréTCounty Superintendent of ~

'Schools Off1ce and County of Ventura Health Serv1ces Agency to release o

Work Evaluation Results 1nformatlon concerning o
: name of student

to Simi Valley Unified School District, Departments of Special Education ..

and Instructional Operations.

It is understood and agreed that the authorized institutiOn or
individual will t permit any other party to have access to such.in-
formation without e written consent of the student's Qagent or the-
adult student. . : B

witness signature of parent or guardian’

T date relationship
¢0

38 . -




il\\ Date o
. ROYAL HIGH SCHOOL . .- ~ - . =~

) -
‘ »

. -

%

To the teachers of

- The ahove named student will be participating in a specia1_4 . o :
vocational educational program during the week of 3\,, .. o

He/she will be taking part in a work sampling- program at either

the Regional Occupational Program facility or the: Healqh -Services.
Agency in Ventura. The work sampling is designed to. help him -
better evaluate future employment possibilities. . l C C

We would like to request that this stuﬂentvbe.pQrmitted to make

up any work missed during this week, either prior to or fellow-

ing his actual absence. We definitely would like to prevent his
" falling behind in regular school work while. taking part in this L,

‘*ﬂprogram. ‘ o _

If you have any questions aor would like more, i“;ormation, please' 4 ( !
call ‘either his Special Education teacher, (S, - : :

or me. jI'm in the CGC."
Thank you for onr'cooperation. o ) R -
- .D )
. \ '
, Vocational Technician - .
- )
“
ﬁye
\ f"
‘ AN
39 ' | o




Memo to Royal High'School Counselors ° - A S
Pran Treva Hmsberger, Vocational Technician, VEA Project "BH"

. I thought you xm.ght like an idea of what "Project BH" is all about It's
a federally funded project whose goal is vocational placement of Special
Ed ,,.,,..-; ble job p t, vocational classes, ROP programs, _
y3ade rhool if tageous, etc: .

. } ‘accatphshed by work sampling at either the ROP center in -
. Oxmard or £he Health Services Agency located in the hospital in Veftura.
“Each of the thirty Special EQ kids involved in this project will receive

twenty hours of work sampling and career counseling. They will be absent .

. from classes for five days (per attached schedule). We will go.with them
;mﬂaebus,staythhthenc%:ringthemrksanpling,takethantolmch
and return with them. This will all occur within the no school ‘day
hours. I will send notes to their other teachers to inf them of the
reasmfortheirabsencesandtorequestmake—upmrk. '

"Attheendofthesaxplmgtheremllbeaconfererwemthﬂleparmts,
Spec:.alEdteacherandeachchlldtogoovertheresults. '

An'orientation for parents was held last night and we had a little better
than 50 per cent response. Most parents seemed very supportive. We are
taking the Special Ed teachers Friday to visit both fac:.lltles, and will
begm the actual ‘work sampling on anday. .

Please get in touch if you have any quest:.ons, suggestions or information .

that you think we should have. IwillbemthecareercenterwhenIam,. .

" ‘on’Campus. I apologize for not doing this sooner - there sn.mply has not
been enough time.

3

40
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" HOME OF THZ PTOXERS

, : : o : \June , 1976 , '

RDMT J. M& Pﬂlﬁcw&

3

f

Dear, ’

Rematber us talking abou'c' a-Jab Surv1val Skills workshop? Well,
here. are the details

'me Youth Eﬂplaynent Se.rv:.ce (Y.E.SQ qf Simi Valley is sponsoring .
sit,'andwhat1tisneanttodoisaquamtyouwithhowtofindajob, N
- how to present yourself in an interview, f:.ll out job: applications,
' how to make out your resume, how to get a superv:.sorsandco—«’l

. - workers, and just generally orient youtotheworld of work. Same of

“thevaystheydoth:.s:.sbyusing a video~tape machine, so you can
canactuallyseeyou:;selfmanmtezva.ew tuation, and'role—,
'plnying whlchisacwxgoutactualjobstuations .

Y

. " v . This workshop will be offered the week after school's out, June
: 21-25, from 9 - 11 am.' This will give you plenty of t:une to get out
and put wha}:Ayou lea.rn to work and find-a Job! ’

. Ifyauwanttogo, and I reallyt‘runkyouwould get alot from it,
call the Youth Erployment Service at 522-HIRE, and they will put your
name on the list and tell you vhere its going to take place. I really
.hopeyou'llgo, and if there is anythmgmreIcandotohelp, let

me know.

Happy Job Hunting! r

Smcerely,
! t .’ A

‘ _ : _AMark Shelley, Vocat:.o Technician ‘

M [ J
P.S.-Show this letiter to your parents and ask them what they think.
They might even let you out of washing the dishes or mowing the lawn
if you decide to go!

~2

41

FRIC =~ - . BAGOCOCHRAN,SIM1 VALY, CALIZ.91063 PHONY 524-0359

HIGH e@n m'



Sy

\

-~

\

»

Results and‘conclusions -

¥

!

A

: Due to the ndture of the project, results, in their varlous

_ modes, were difficult tq interpret and iﬂ'some cases it was nec-“:

essary to base conclusions upon difgtt observations in comblna-

Y

tion with test and evaluative data.o The analysis of the followi*

ing results -are thuskinterpreted

4

»

o

S
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Outcome\ Measurable Performance Objectives
. : % .

1. Teacher In-serv'ice‘w

Over 12 hours of in-service training was provided for
teachers in connection with this project. Time allotment

~ was as follows:

‘2 hours - Initial Orientation (2/10/76)

5 hours ~ Visitation of Facilities (3/5/76)

4 hours - SPaffing Session (4/28/76) :

"2 hours - Manpower Presentation (4/28/76)
1/2-3 hours - Parent Conferences

Approximately 70%. of the special education teachers were
»
actively involved in the activities throughout the entirety of -

the project. The remaining teachers attended at least seven
hours of the in-service component. ‘
2. _Parent Participation

60 per cent of the parents attended the initial orientation
program, while 65 per cent attended conferences to discuss the
results of the work evaluation. Although th1s did-not meet the
objective of 75 per cent participation, , to have two out of three
parents a:tend a session to discuss the vocational potential and

plans for their child was considered both *Bignificant and zespect-

)

able.

3. Student Evaluation

Two students dropped out of the program due to preVious
commitments, and one of those vacancies was filled. Twenty-nine
_ students were finally evaluated, and the'written'evaluation re-

ports were distributed to appropriate school personnel.

(9]
(T



‘ Pre-tests/post-tests sets were collected on 80 per- cent of

, the part1c1pat1ng students. The more severely 1nvolved nandl-

g.capped students were ugable to complete one inventory or the

other. Results of the.CPI pre-test/post-test are summarized
in Table 2 (page 45). Thé limitations of the test instrument
have already been descri!ed. No drastically significant dif-
ferences were observed, yet several trends arq alluded to:
a. The exper1menta1 group change*gthelr expressed 1nterests
more than didjthe‘control. This may indicate that ex-
.'posure to the work sampling made the experimental group .
more aware of voéational'opportunities.
b. Moré#& certainty as to the experimental group's interesﬁs
are revealed. Combined with the greater number of
. éhanges in this group, it could indicatega more real~
istic view of. their vocational.éutlook.

c. No significant aifﬁerences are obgerved in either .
changes in qg,certainty of aé%itudeé betwéen the two
groups. 'fh}g:may be a poséible indication that the
studentS"ﬁid not understand the concept of ”aptiéudes"
and/or the purpose of the sampling. ‘ o .

d. The bhanges-in types of training for the experimenta{//
group, besides being greater, were almosi exclusively
a switch from an academic to a vocational type of pre- -

paration, such as apprenticeships or trade schools. |

Although it must be admitted that the work sampling was

O S
REERL N .

geared around benchwork, clerical and industrial occu-

pations, yet the fact that over half the ekperimental

L4

group indicated a change of this type could possibly

Woad

Q
S 50 | :
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CPI Pre-test/Post-test Summary of Results

N

-

, - —— -
Variable Experimental Control
Interests - (Question C.) .
No change - T 14% 40%
1 change - 72% 35%
14% 20%

-2 changes -
Certainty of Interests (D.)
’ N

PR

No change - 32% . 35%

Mgye certain - 41% * 30%

Less“certain - 27% ’ 35% }
Agtitudg. (E.)

No change - 9% 5%

1l change - 41% L 65%

2 changes* - 50% t‘ 30%
Certainty of Aptitudes (F.) ?‘ |
. . H ]

~ No change - 32% i 40% {
$ % More certain - 45% | 40%
' Less certain - 23% : 20%
Future Plans (H.) o

No change - 27% : 30% .

Moreé .training - 14% ! . 20% |

Less'&raining - 5% 15% |

Change in type of ]

training - 54% 35% i
gggcafional and Career i
Planning (L.) ‘i

No change - 41% 608 - !

Need less help - 45% 20%

Need more help - 14% 20%¢
Occupafional Choices (0.)

No change -’ 19% ! 20%

1l change’ - 27% ! 35%

2 change® - 54% 45%

o
b Y <
- . Table 2
- ‘ r
45
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- st -,
o " be indicative of a realizatioh of thei%%abilities
- and poss1b111ties for success in such an‘area

A look at the summary of post-test results regzgding cer-
tainty of 1nterests,_apt1tudes, and career planning (Table 3,
page 4 7 reveals no significaht differences between groups '
relating to'lpterests and aptitudes. The exeerimental grcup,
'however, indicates more certainty in educational and career
planning.. This could be partially due to the effects of the.
project.' .

It is'to be taken into consideration that?many, maybe
even most, of’the changes gauged by the CPI are a r‘.plt of
vocational maturity, which is closely linkgd .with' social and &
personal maturity. It.{s évident, then, in dealing\with a
handicapped population, that these areas would Tag behind those
of regular students. The' intent of th1s project w:s to aid in -
‘the development of ‘that vocational maturiz;.-'Direct'observatioh
of the student's behavior and reaction pointed out two areas in
which the experiméntal group benefited @s a-direct result of
the project: .

1) Many of the students gained a sense‘of increased self-.
worth in that they were .abla to do things'theyjhad not seen
themselves capable of previously, and 2) their vocationalvhori-
zons were sicnificantly b;oadened'from their exposure to many
new areas of work. These were seen. in both their behavior and
conversatlon, "and is not always agﬁarent in the resule from the
® CPI or even in the feedback forms. ' . .

4. Student Placement ' ' o .

: Due to time limitations, only liggted placement was accom-

/
plished. Thirty per cent of the experimental group had been
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Student Attitudinal Summary ~- PSst-test (CPI) N
Variable -. - A 'Expggimental Control
Certainty of Interests v
Certain - . 7328 ! 25%
Fairly sure = ’ 45% ; 50%
A little uncertain - I 19% 15%¢
. Very uncertain =-.i . ; o 4% - 1"_ .10% .
.+ ‘'Certainty of Aptitudes ‘
e
Certain - W 32% + 15%
Fairly sure '~ ) 41% - i 55%
A little uncertain - & - : 27% ; 30%
Very uncertain - ' ! 0% ; 0%
. - ! . . : [
’ } B . A ‘ ' . [y
'+~ Educational and Cg€éer Planning » ' _ .
Need considerable help - 14% ' . s
S Need additional help - ; 32%
ot Need no help - , , 46%
R i
Table 3
o ; A "."
, 2 : R
o
% f |
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Aruitoxt provided by Eic:

(-

+ - ‘- B . . 'y e

w” ) “ : - T . : .. v

. ’ h

signed up for ROP classes as of the end of school, four students

-

‘attended a summer Jop Surv1va1 Skills program, .and two uere in- .
volved in volunteer JOb exploratlon (one as a candy-strlper and
one in a- horticultural nursery) The 1nfbrmatlonvhas‘been for-
warded to teachers and counselors, so further placement may take

place next fall. ‘ : o,

.

e}



Teacher Feedback

Results from the teacher feedback forms are summarized in®

Table 4 (page 50-51). Generally, teachers seemed to be. in favor

* of the p}ogram and were actively involved. Many of the'shorcw

]
comings of the project noted by the technicians (e.g., time . _
»

%

*
limltatlon, problem of- progect orlentatlgn, etc.) wer% also

p01nted out by the teachers. These suggestions will prove .

valuable in revising and improving the program.
7 _ )

. " .
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. Table 4 - )

Summary of Results
TEACHER FEEDBACK*

Work Sampling for Handicapped Students

'o

Please comment on the following areas of the project:

'20

5.

6.

7.

*100% response

In-service orientation (Mar. 5) -

Selection of students for Sampling - - -f', ; :

N . )

Teachers wish to either select or prioritize students for .

participation (80%). .
Random sampling not well received.

Scheduling of students for Sggg;ing -

Majority reported "Good" or "Good under circumstances.” (90%)
One commented they should not miss so much class; (10%)

N\

4

Good or excellent (40%).

Disorganized but informative (lO%)

Disorganized (10%). Unnecessary (20%). ,
Not long enough t0sy. ‘No response (10%).

"ROP & County Hospital facilities -

Good, excellent or adequate (80%).
Better units available elsewhere (10%). ‘
4o not have facilities for more severely handicapped (10%).

1

In-service staffing -

Good or excellent (30%).
'Need more individualized. meetings—& discussion (30%)

Did not attend (40%). i

Written Reports of results'_

Excellent, good, thorough and realistic (70%).

Average (30%)
Comments: "penhap& difficult for’ parents to nread."
: "should be written Less czlnlcazzy.

Debriefing of students - S o

Good (30%). ' s

Time available had limiting effect (10%). ]

EMR students did not understand what was taking place (20%).
Should be done h¥ ROP or HSA .staff (20%).

' No response (20%

| |
| 62 N
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8. Parent cohferenges - | - -
Informative, good (30%). i
D24 not participate (40%). ' -
. Inadequate (10%). o -
No response (20%).

r

9. Vocational Technicians -

1

Helpful, well-lnformed, excellent, w1111ng, reliable (70%)
Limited background and experience (10%).
' No response (20%) , !
. s ’ : . ’ K
. . . l .
. 10. Student benefits of program ~ ’

Difficult to determine at this point, some benefit (40%).
Important in planning vocational training, good’ experience (30%).
No response (30%).

. J } _ -
Comments:

"For many it was a start of their thinking about 1ob5 in the
futune. Each student enfoyed the individual attention. Some
would have benefitted more next semester when more neady and /
more matuxre."

"These students need paoﬂeAALOnaL canega;guLdance counaeLLng
2o assist them aften sdampling, ofherwise T fear Zhal. they
will think the program 48 of no bene64t.

B
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\ Parent Feedback 1’ ‘ . "

~

. ,
Response to the malled feedback questlonnalres for this
grbup was'only'25 per cent, which was dlsappointlng.' Oonly
parents and students in the experimental‘broup‘were give; the -
. ‘ forms. Patents who responded felt that athe: prog&am was éome-
’what effectlve“ in relationshlp to how their ch11d viewed hlmse1f~
-and the program. The orientation was seen as informative, and
the.parent'conferences were ver§ informgéive. Comments received
indicated a concern for both the quality andicontinugtion'of the
ﬁrogram. It is safe then to conclude that this project met with -
- ssignificant parental support.”

¢ R




» ' Table 5
Summary of Results* 5 : ‘
PARENT FEEDBACK

‘Work Samplinq for Handicapped Students

How effective do you think this program was in relation to:
a. Your ct‘d's positive view of himself/herself? .
[433very effective i34 somewhat effective o

M9, 5 ive [ —
: sliqhtly effective ineffective don't know

b. Your child's awareness of his/her actual abilities°.
Dvery effective somewhat effective '

43 slightly effective 1 ineffec&ve D‘“n 't‘ know

c. Your child's awareness of dJ,fferent possible work areas
in which he/she can be successfully involved? ‘ ‘

[433very effective \ (439 somewhat effective ’ ‘; .
slightly effective _LE-___] ineffective ‘ [:don't know ’

d. Making the possibility of meaningful work more a reality
for your child?

[:]very effective ' s§ mewhat effective

slightly effective ineffective [:]don't know

How effective does your
, very effective .
l'__l-leightly effective Cj ineffective l ] don't know

ild think this program was?

somewhat effective -

‘How informative was the initial program orientation fqQr you?
very informative [29%somewhat informative '

[:]slightly informative [ Inot informative M2%didn't attend.

How imformative was the conference discussing the. results of the
evaluation? .

@very informative sot_newhat inforpative

D-:Eslightly [ Jnot informative [__Jdidn't attend

Observatibns and comments (We would welcome any suggestions for
improving the program, assuming that-it will be possible to con-

- tinue next year.)

"The people who give the test must nealize they are dealing with
high school kids and not adults who have wonked and now need

aehabilitation.";g

.\"Eveawtudent shoutd have the option of go4ing thlwugh a plwgn.am
of tM¥s type Lif he/ahe 48 in doubt of them ab&l&ty.

%
- 25 per cent response 53 -
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-~ Student Feedback ' o

Response from students in mény cases was somewhat ambiguous.

It 'is felt that many of the students who responded did not under- .
) ' S
stand the significance of the form. Even so, the largest re-

sponse to each question was a positive_ response to thelr experience.

SOme of their comments will also be*helpful in imprOV1ng the pro-

gram.

*

54 .
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-*» . ~ 'rable 6
Summa;y,of Results

STUDENT - FEEDBACK* g

Now that you have finished the work sampling and seen the
. results,,we would like to know what you thought of the pro-
7 ‘gram. Please tell us honestly how you feel about it, and if
you have any suggestions as to how it could be improved, in-
. ¢lude them under "Comments." - Thank you for your time ‘and
- patience. If we are able to continue next year, please come
by and see us. We'd like to know how you're doing. .

1. What did the work sampling. tell you about yoursélf that
- you didn't already know?

I'm a good wornker; good with my ‘hands; mone ab&L&t&eé
: than -1 knew (34%). . g
Caught on easy (10%). .
- Learned nothing mone (24%).
No nesponse (14%). '

2. What d1d yQu like and/or dlSllke about the work sampllng‘>

Likes: , , ' DlSllkeS.
Most on all of it (31%) . Difficulty of tasks (10%).
A panticular work sample Too shont timewise (10%).
on activity . (24%). Food was bad (10%). ;
Getting out of Achool (4%). " Didn't Like any of 4t Zoo
Stagf (4%). : much (4%). .
. 3. Is there a better way to schedule the sampling? If so,
choose one of the following, or give us your ideas:
& a) 'One week, four hours per day 58%
b) Two weeks, two hours pe# day . 4% -
c) Four weeks, one period per day - 8% '
d) After school . o 14% i
e) Other Entire semester ! : _ 4%
. Y One week, six hours per day 4%
4. How do you plan to use what vou have learned about yourself?
Try and get a job (37). . Don't know (14%).
Wonk better [(4%). . Learned nothing (4%).
Look at mygelﬂ differently (4%). No nesponse (17%).
5. How could we improve the work sampling?
No change needed (17%). Hold aften school (4%).
Job placement (8%). Improve Lunches (8%).
More work samples (17%k" Don't know (10%).
Handen tasks (4%). - No nesponse 121%).
k%858 ne&pohée. Some students made more than one comment under each
R question. _ ‘
o % ; ‘ e 67 55 T (continued)




6.

7.

) o .

-

How else COuld we have been of help'to you?

Get jobs (10%).
Satisfied with amount of help- (17%) A
More wonk samples (4%). L 2 :
Betten food [(4%). L ‘
Don't know (14%). , N

( 7%). : , C e

b
— S
More pernsonal counseling (8%). T P ..

No nesponse -
Comments:

Transpontation (to HSA) was awﬁul . .
Ibgzt a chance to try working mactheb I had nevexr wonkzd

e OILQ. Ty ™ :'
Try to keep: program go¢ng 40 othen people can use it. ’
Should be at school 4in Simi. 1t's a waste of time thaveling

2o Ventuna; : - s’ - s : i
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) Limitations '

o . Generalizability of Reéultg .

o

£

Because of the cross-section of handicaps involved in the
. ,sampling, it is difficult to genéralize any of the findings‘to
special education students as a wholefor to a particular pro-
gram within speci&l education. Observation and analysis of the
' individualg sampled leads ta;the preliminary conclusion thag.
this tfpe of‘Procedure is pﬁ“most immedigtd'benefit to the fél-

lowing groups in rank order:

- IR T
e Learning Disability
Visually Handicapped <
S * Aphasic ,
: ¢ Deaf and Hard of Hearing
] OrthopeQically Handicapped
™R
EMR

Special procedures for each handicap, however, would increase
the benefit to the students an?/lend to a more accurate assess-

ment of the results. -
'Y -




Time and Distance

The major limitation of this project was undg;btedly the
brevity of fts duration due to lateness of funding.' Originally
»scheduled to begin when school commenced, the project did not
get underway until m1d-February, and at that tiﬁe no spec1f1c ..
plans had been arrived at. This affected several cruc1a1 areas.

The selection of students took place over two,weeksf Un-
fortunately, the willirgness of students to participate’was not

inveétigated, requiring numerous SubstitutioPs in the originai

»

saméle and many scefduling difficulties.
Transportatioh was another problem area. The trip to
Ventura and back is 65 miles, and the journey te Camarillo is
‘50 miles round trip. This'caused.approximately three to four
hours of evaluation to b‘gmissed each week. Thus, for ‘efficiency,
the work sampling of students was accomplished in a continuous
five week period. Staffing, reports and conferences followed
as quickly as possible. Eﬁen'so, some nine or ten weeks elapsed
between the evaluatlon and de-brieflng for those who were tested
near the beglnnlng. More immediate feedback, it is felt, would
have strengthened the impact of the s;mpling on.the students.
Due to shortness of time again, the staffing had to be
held in one day. Thie required~many teachers to listen to all
evaluations rather thaquust that of their own students. Indi-

A

v1dua112ed staf.f1ng% w1th teacf‘,? n bé af«{key to proper follow-

o) S R

up. . ' : " . K . i ’ ;"
. & ta -
. ) L) ‘ﬁ . N ‘- s ] .,1\)""
" ; : .
g} * ~
- - R - ! A
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i Time for follow-up with the students was almost non-existent.
Exéloration of their interests and jobs reléting to their apti-
tudes is as vital-as the evaluation itself. More individual -
attention with each student aftér the evéluation miggt help

crystallize the expérience and md}ivatevhim/her to explore
( ' .

¥ifferent possibilities.
® .

Ve

[} . S
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Uniqueness of Project

Aiﬁ;

It was apparent f¥om the start that very few of the
people involved in the implementation ofﬁthe project were
familiar%with the work sampling process. This raised some
upique‘problems, which were exaggeraéed by the time limitation.
/\The project techniciar;s came in¢¥ ;gﬁe project "cold turkey,"
knowing nothing about work sampling. ﬁath had some experlence
in career'guidance and‘counseliﬂg, which was a great asset. A
brief vlsit to each of the evaluation units was the extent of
their orientation prior to the actual sampling of students.
This made it difficult to disfribute detailed information to
teachers, parents and students at the beginning’of the project.
Much was learned in the actual sampling process, and they were ~

able to put this kndﬁledge to work in the student de-briefings

and parént conferences. r

Neither of the evaluation facilities had been extensivgwy
involved with h1gh school students prior to this pro;ect. Thigl
was seen in some of the reports and the difficulty each fac111ty

% had in orienting the students. As a first attempt at adapting

a vocational rehabilitation proecedure to an educational setting

and population, much was learned and will be valuable in further

evaluation experiences. Both parents and. teachers were aware of
this weakness (see Table 5, item 6 and Table 4, item 5). Revi-

sions in the procedures will need to be made shqgld the program

continue.
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Despite all the limitatibns, the project procee@gahsmoo,h;yi‘

) L. ’ .
and ‘efficiently, with significant and observable resd?tsjbeﬁng
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Recd&ﬁendatlons

réfzyigchool Personnel

.'_7

L

Legn

fhe lnvolvem .>of\Career Guidance Techn1c1i?s (in the
'_er C ters), Vocational Counselors, Vocatiohal Education

A\\?éachqrs aﬁd School Psychologlsts, acting in their areas of

expéiyﬁpe voﬂ]d add great dimension ‘and depth to the program.

LY

Their inclusion 1n orlentatlon and in-service act1v1t1es

-/yuld

raise their awareness. and provide solutions to many of the

limitations citéd, particularly in the area of follow-up.

if anolved in this procedure.

A

-1
[

, ' 62

Counselors, particularly, would be a great asset to the students



Immediate Feedback from Evaluation '

»

N »

The time labse between the actual.work sampling evalua-
tion and the student de-briefings tended to have a damgening
effect on their initial budding enthusiasm about the world of

work and careers. Two things might help this cooling effect:

';R;bs;, more counseling during. the evalﬁation by the evaluation
'éfgff would helg give the;étudents immediate direction and
motivatioq. :This may involve more time per evaiu;tion, but is
seen as vital to the process; If a student Was.alséiable to

read his evaluation a week afser his evaluation, then the follow-

" up could start and enthusiasm would be maihtained.

7



5 s
Additional Areas for Guidance ERE .

¥

Many of the'students in the handicapped population have
personal problems (famlly, behavior, psychological) that must
be dealt with before any meanlngful vocatlonal decision maklng
can take pla;L Either counsellng by school counsefors and ,
psychologasts or referrals to other eources needs to be ingluded
‘in a caree‘r' placement program for the hahdicaed. |

Additional vocational couneeling is also indicated. Directed
exploratlon of expressed interests and information of jobs avail-
able should be made available to these students. ‘

A recommendatlon which came up freguently in the reports was
assertlve training or confldegie-bulldlng of some nature. As
most of these students wou%F not be able to participate in a
regular tra1n1ng program of  this sort (due to the1r already low
eelf concept), it would be beneficial to develop a pre-assertlve-
ness training program for this group, p2551b1y led by a handicapped
facilitator, to boost their feelings of se¥f-worth and ability to
succeed in‘social and Wwork reldtionships. ' b g

The Job Survival Skills program offered by ROP would be ex-
cellent for these students if geared down to qheir‘level. st
of them have never been exposed to work situations or_hav even
applied for a job. This workshop could be offered during school

L}

hours and would be of immense value to tngse students.

RN - )
L4 “r
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B Bvaluation of Vocational Education Programs

P
e

In an effort to place these students into vocational train-
k) : |
ing programs,'the present vocational education 7 programs, in-

K

cluding the individual junior high and high schools, Adult Edu-‘
cation and ROP should be evaluated as to their feasibility for
placing special educationbstudents into them and their chences
bf&snccgss on the job after such traihing is completed. A
comprehensive list could also be_copgéled'of‘p?ét-diploma train-
ing institutes which would acce%t'special students, their feéelds
and duration of training and cost to be used in directing grad-
uating seniors. A list of local employers willing to em‘*oy

_ such students ;ould also be obtained, &and prS1ble work experience

stations set up in these locations.

~ -

¥
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Expansioﬁ and Continuation of Program
— ;

Since observable benefits to students have resulted ffom

Bl

this project, and as there is no other proé}am aVaiLaq%e.for

vocational evaluation and guidance for special education stu-

X

dents, it is recommended that the program cdftinue next year,
é, ,
re students ind@uding ninth

expanding its services to 60

13

graders, andyfollowing up on students evaluated during this

project's'“ ation. If poessible, the above recommendations
should be inc udéd,‘as this would -provide a comprehensive career
guidance program for these handicapped high school students,

enabling“them to find‘a meaningful place in the world of’ work.

g
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i : APPENDIX 4 | - R
Explanahon of Relahonshups Within Data, People, Tl'ungs Hierarchies

Much of the information in this edition of the Dxctxona.ry is based on the Ppremise that every job requires a
worker to function in relation to Data, People, and Things, in varying degrees. These relationships are identified
and explained below. They appear in the form of three hierarchies arranged in each instance from the relatively
simple to the complex in such a manner that each successive relattonslnp includes those that are simpler and
excludes the -more‘complex.! The identifications attached to these relationships are referred to as worker
Iunct.lons, and provide standard terminolpgy for use in summarizing exactly what a worker does on the: job by
means of one or more meaningful verbs.

A job's relationship to Data, People, and Thmgs can bg expressed in terms of the highest appropriate function
in each hierarchy to which the worker has an occupationally significant relationship, and these functions taken
together indicate the total level of complexity at which he must perform. The last three digits of the occupational -
code numbers in the Dictionary reflect significant relationships to Data, People, and Things, respectively.? These
last three digits express a job’s relationship to Data, People, and Things by identifying the highest appropriate

- function- in each hierarchy to which the ]Ob reqmres t.he worker to have a significant relationship, as reflected

v

by the following table:

' DATA (4th digit) -+ PEOPLE (5th dlglt) THINGS (6th digit) -
- 0 Synthesizing 0 Mentoring 0 Setting-Up - s
1 Coordinating 1 Negotiating 1 Precision Working - - @
3 Analyzing - 2 Instructing " 2 Operating-Controlling ™ -

3 Compiling 3 Supervising ) & 3 Driving-Operating o
4 Computing 4 Diverting 4 Manipulating
5 Copying 5 Persuading .6 Tending
6 Comparing 6 Speaking-Signaling 6 Feeding-Offbearing
4 7" Serving Handling
} No sxgmﬁwlt rele.txonslnp 8 No significant relationship ”L”No exgmﬁcant relationship

DATA: Informatnon, knowledge, and conceptions, related to data, people, or things, obtained by observation,

investigation, interpretation, visualization, mental creation; incapable of being touched; written data take the

form of numbers, words, symbols; other data are ideas, concepts, oral verbalization.

0 Synthesizing: .Integrating snalyses of data to discover facts and/or develop knowledge Goncepts or
interpretations.

1 Coordinating: Determining time, place, and sequence of operations or action to bé'taken on the basis of analyms

~ of data; executing determinations and/or reporting on events.

2 Anplyzing: Exatiining and evaluating data. Presenting alternatxve actions in relatlon to the evaluation is
frequently involved. )

3 Compilmg~ Gathering, collating, or claasifying information about data, people, or things. Reportmg end/or
carrying out & prescril;ed-ectnon in relation to the information is frequently involved.

4 Computing: Performing anthmetxgoperatnons and reporting on and/or carrying out a prescribed a.ctnon in re-
lation to them. Does not include'counting. _

5 Copying: Transcrxbmg, entering, or posting data.- : ) ' : '
6 Comparing: Judging the readily observable functional, structural,-or composntxonal charactenstnm (wheth‘
similar to or divergent from obvious standards) of data, people, or things.

PEOPLE: Humen beings; also animals dealt with on an individual basis as if they were human. *

0 Mentoring: Dealing with individuals in terms of their totul personality in order to advise, counsel, and/or
guide them with regard to problems that may be resolved by legal, scieuntific, chmcal spiritual, and/or other
professional principles. ,

1 Aseach of the relationships to People represents a wide range of complexity, resulting in considersble overlap amonx occupstions, thelr arrangement is somewhat arbl-

trary and ean be considered a hietnrchy only in the oneral sense.
90nly those relationships which are occupsationally $ignificant tn terms of the requirements of the job are re!lected in the code numbers., The incidents] relationships

which every worker has to Dau People, and Things, but which do- WMNIy eﬂect meceuml performance of the essential dutles of the job, are not relactad.

690-377 O—85—vol. 2——42 : 68" .
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650 ° § :

Negotiatmg Exchanging ideag, information, and opinions with others to formulate policies and programsg
and/or arrive jointly at decisions, conclusions, or-solutions. :

Instructing: Tenching subject matter to others, or ‘training others (including animals) through explanation,
demonstration, and supervised practice; or makmg recommendations on the basis of technical (llSClpllnM

Supervising: Determining or interpreting work procedures for a group of workers, nsmgmng bpec1ﬁe duties o
them, maintaining harmonious relations among Lhem nnd promnoting efliciency.

Diverting: Amusing others. . _

Persuading: Influgncing others in favor of a product, service, or point of view.

Speaking-Signaling: Talking with and/or signaling people to convey or exchang,e information. Inclm}es giving
assignments and/or directions to helpers or assistants.

Serving. Attending t6 the needs or requests of people or animals or the expressed or implicit wishes of people.
Immedmte response is involved. _ -

THINGS “Inax(munte objects as distinguished from human beings; substancés or materials; mnchmes, tools,
equipment; products. A thing is It/n.nglble and has shape, form, and other physical charncterlstxcs

0 Setting Up: Ad]ustmg mnchmes or equipment by réplacing or altering tools, jigs, fixtures, and attachments

to prepare them to their functions, change their performance, or restore their proper functioning if
they break down. who set up one or a number of machines for other workers or who set up and

personally operate a varnety of machines are included here.

Precision Wlrking: Usmg body members and/or tools or work aids to work move, guide, or place objects
or materials in situations where ultimate responsibility for the attainment of standards occurs and selection of
appropriate teols, objects, or- materials, and the adjustjnent of the tool to the task require exereise of con-
siderable judgment. ‘ -

Operating-Controlling: ‘Starting, stoppmg, control]mg‘xd ad]ustmg%he progress of machines or equipment
designed to fabricate and/or process objects or materials. Oper: machines involves setting up the machine
and adjusting the machine or inaterial as the work progr olling equipment involves observing
gages, dials, ete., and turning valves and other devices to %(: factors as temperature, pressure, flow

of liquids, s{)eed of pumps, and reactions of matenals up olva ‘several variables and adjustment is
more frequent than in tending.

Drlving-Operaung Startmg, stopping, and eontrollmg the actions of machines or equipment for which a
course must be steered, or which must be guided, in order to fabricate, process, and/or move things or people.
Involves such activities as observing gages and dials; estimating distagges and detérmining speed and direction
of other objects; turning cranks and wheels; pushmg clutches or brakes; and pushing or pulling gear lifts or
levers. Includes sueh machines gp cranes, conveyor systems, tractors, furnace charging machines, paving
machines and hoisting machines. Excludes manually powered machines, such as handtrucks and dollies,
and power assisted machines, such as electric wheelbarrows and handtrucks. &

Manipulating: Using body members, tools, or special devices to work, move, guide, or place ob]ects or ma-
terials. Involves some latitude for judgment frith regard to precision attained and selecting appropriate tool,
object, or material, although this is readily manifest.

Tending: Starting, stopping, and observing the functioning of machines and equipinent. Involves adjustinv
materials or controls of the machine, such as changing gmdm, adjusting timers and temperature gages, turning
valves to allow flow of materials, and flipping switches in response to lights. Little judgment is involved in
making these adjustments. B

Feedlng-Oﬂ'bea‘ing Inserting, throwing, dumpmg, or placing materials in or removing them from machmh
or equipment which are automatic or tended or operated by other workers.

-

Handling: Using body members, handtools, and/or special devices to work, mqve, or carry objects or materils. -

Involves little_or no latitude for ]udgment with revnrd attainment of stnnd:u'ds or in selecting approprlﬂl‘
tool, object, or matertal. . .

NOTE: Included in the concept of FeedmgOﬁ'benrmg, Tending, Operating-Controlling, and Setting Up, is the

situation in which the worker is actually part of t setup of the machine, either as the holder and guider
of the material or holder and guider of the tool. , v

a

Y
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" APPENDIXB ~ o

Z : Egblafation of Worker Trait Components ,

Those abilities, personal traits, and individual characteristics required of a worker in order to achieve average
successful job performance are referred to as worker traits. Occupational information presented in volumes I
and II is based in part on analysis of required worker traits in terms of the six distinct worker trait components
deggribed in this appendix. These six conponents-have been selected for this purpose because they provide the -
broadest and yet most comprehensive fgamework for- the effective presentation of worker treit information.
Within this framework the user will find data concerning the requirements of, jobs for: (1) The amount of general
educational development and specific vocational preparation a worker must have, (2) the specific capacities and
abilitiés required of him in order to learn or perform certain tasks or duties, (3) preferences for certain types of
work activities or experiences considered necessary for job success, (4) types of occupational ‘situations to which
an individual must adjust, (5) physical activities required in. work situations, and (6) physical surroundings
prevalent in jobs. . .

Information reflecting significant workdr trait requirements is contained, explicitly or by implication, in the
job definitions in volume I. In the Worker Traits Arrangement in volurne II, the qualifications profile for each
worker trait group shows the range of requited ti-gitq and/or levels of traits for the first five of these components.

g umbers or letters are used to identify each specific trait and level. In this appendix, these identifying numbers
and letters appear in italics. - A - . - .
The worker trait components are: . :

& I. Training time (general educational development, specific vocational preparation)
_* II. Aptitudes L0 L ' : .
I11. Interests “ .
IV. Temperements | * ' v

V. Physical demands |

V1. Working conditions * . :

I. Training Time O %m‘ v

The amount of general educational d8v#lopment and specific vocational preparation required for a worker
to acquire the knowledge end abilities necessary for average performance in a particular job.

General Educational Development: This embraces those aspects of education (formal end informal) which
contribute to the worker’s (a) reasoning development and ability to follow instructions, and (b) acquisition of
“tool” knowledges, such as language and mathematical skills. It is education of a'general nature which does not
have °a. recognized, fairly specific, occupational objective. Ordinatily such education is obtained ig elomentary
school, high-school, or college. It also derives from experience and individual study. .

e ———————— . .
! Working conditions were recorded as part of each job analysls, and are reflected, when sppropriats, in job definitions in volume 1. However, bechuse they did not

contribate to the homogeneity of worker trsiz groups, they do not appear ss s component in ths Worker Traits Arrapgemaent.

. A

A
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The foﬂowmg 13 a t@le evplammfr the various levels of gmeral educational dcvelopmcnt. ;
&« T . GENERAL . EDUCATIONA!: DEVELOPMENT s
Level] - : llcuonlnl Dewulopment o Mnu:cmmml‘[)evelopmt Language Development
\/ é Almlv _pnncnplcq of logical or scientific . . .
inking to a wide range of intellcctual ‘ ) Comprehension and expression of a level to s
and practical problems. Deal with non- N —Report, writé, or edit articles for
verbal s\ mbwlism (forowslas, scientific [ Apply knowledge of advanced sue pﬁbhcatlons 85 newspapers, maga-
.* equatigns, graphs, m |1 notes, etc.) mathematical and ‘statistical zines, and technical or scicntif “Journals,
| _in its ost difficult phdses. Desl with’| .techniques such as diffcren- Prepare and draw up de ses, wills,.
;| s variety of abstract and concrete vari- tial and integral calculus,- mortgages, and contraé '
. pbleo Apprchend the most abstruse factor analysis, and probabil- —Prepare and deliver lectu poli-,
-+.] ~ classes of concepts: Q ) ity determination, or work tics, cconomics, education, org
s with a wide \aru.ty of theo- ——Interv:cw counsel, or. adee
5 .\pglv principles ' of logical or sclenu‘c " retical mathematital con- people_as "students cllents oF m’
b inking to define problems, collect | . cepts and make original ih Jich matters as \\el(pre e)nglblht\
dsta, ablish facts, ‘and draw valid applications of mathematical vocational rehabilitation’ mental hy-
conclusi Interpret an extensive | ° procedures, as in ‘empirical : inc, or marital relatlons'» . -
varietv of technical instructions, in and dlﬂercntml equmlons valuate engineering technical data to”
L 'books, manuals, and mathematical or  dia- U desngn ildings and bridges
.| grammatie form. Deal with 'several Y. , ' ! “\! e
» abstract and concrete variables. ‘s _ . . B ; :@. 3 ﬁg
* - PR v y )
4 -Apﬂl&pﬂneiplea of rational svstems! to | Perform rdinary arithmiétic, Com rehension and expgéssion olﬁ level to
vl practical problems and deal with algebrlc, and geometric pro- |- ranscribe - dlctanon, make appoint-
a variety of concrete variables in situa- | > cedures in standard, pcachul ments for executiveand handle his per- .
tiom where onlv limited standard- applications, . sonal mail, intervicw and scréen pcople
isation exists. Interpret a varicty of . ' - wishing to speak to him, and write rou- " .
insiructions furnished in written, oral, | . ) ' tine corfespondence on own initiative. , -
:  diagrammatic, or schedule form. ﬁ . - —Interview job ap ghcaxits toggletermine .*
® L 3 s N work best suited for the abimiesq'
K - . e ¢ and experience, and. contact emplovg-‘
) . - . : _ . to interest them in’ services.of agency:: %
v ) [ . . - .. —Interpret technical manuals.as well “‘h
- - / ’ ) , drawings and speclﬁca'.ions. such s
y ¢ - “ - | layouts, blueprints, nnd schemltles e
- 8 | Apply common sense understanding to carry \l;ke?anthmotic calculations | Com cnsion and cx ion of 2 Jevel to 4’
s out instructions furnished . in written,. mvolving fractions, declmals‘ —File; post, and mdil ‘such material s _;
‘oral, or’disgrammatic form.* Deal with and percentages. . - J dorms ehecks, receipts, and bflls. "~ ¢}
probleﬁn lnvolvmg several conerete vari- ] ; . —Copv from one :éoord to epother, ;"
ables in or from standardized situations. : . 611 inffeport fornig, and tvpelall wor\;a
. Trom yough draft orrected 4\\1
2 | Apply common sense understanding to carry | Use arithmetic w ubtract ‘, —Intervigw members-of bouseho b-
out detailed but uninvolved written or muluplv nnd whole tain sjich, information 'as age, oce );
oral instructions. Deal with problems numbers, * _— tion; and number of chij 1gren., '.o
. involving a few concrete .variables in or | ¥ .. . used as data for s.urveys, r economic ”’
from standardized situations. s ,‘ i tal ,' - studies. e Vi
.. ‘ B - “1 . —Guide ", people” on lifhis',-‘,.?'~
~ ’ » . : . oL " torical or ﬁubﬂc \, describ- "
e ‘ ) . . L | . - ing suclr featrres as¥ ',,4 4value. and ™
. s pomtsokinterut e - -’ntf";
1 Apphoommon sense understandmg tocarry | Perform slmple additlon and Com reh slon an ssion of S fave! tb“x‘
out simple one- or two-stcp instructions. subtrattion, reading and - |u — , job. d.uhc&k i orhl iust‘rucﬁonl‘
. Deal with stsidardized situations with copving of égm'cs or count- ] dc onstialion, lz/‘*6
. occasional or no variables in or from ing an recordnpg. —Write identMy; mlormahon such A8
these situations encountered on the job. M N 7 . name and sdfdséss dof tustomel, weight, .i
o T ook R = Q"vnumbar,or. pe of sﬁduct ‘on tags, or'~ -
¢ s RS ST . < slipas. -, s
* iy SN A L .- uestorally. orin wntmgfuch nuppllcs
R 3 : L 1 as men. soap, or. work terials. -
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Spectﬁc Vocauonal Prepurutnon ' The amount of time- requn'ed to leam tHe technu}ues, acquire mforrﬁatum,
and develop the facility needed for average performance in a specifit ]ob-worker situstion. This training magy be
acquired in a school, work, military, instutitiondl, or avocational environment. It does not include orientallion
tnimng required of even every f quallﬁed worker to become,accustomed to the special condmonspf any new.
job. " Specific vocational training includes training given in .any of the fgllowing circunmstances: ¥
", a. Vocational 8ucation-(such as high school commercml or shiop training, techiical school, art school and
. that part of college t.rammg which is organized aroun ’p speclﬁc vocatxc@ objective);
b. Apprentice trainingglfor apprentxceable ]Obs only); L
c. In-planttraining (given by an employer in the form of orgamzed classroom $tudy);
d: On-the-job training (servmg as learner or trainee on the job under the instruction‘of a qual wo‘}kcr)" =
e. Essential experience in other jobs (serving in Jeﬁ responsxble Jjobs wlnch lead to the hxoher e job or 1
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T " ¥
f the various levels of epecxﬁc vocettonel prepe.reta ST
o Lcul . T".‘ -t .
only ‘ 5 Over 6 months up to and xncludmg 1 year.
' Yol ‘_w ort dem tretxon up 6 "Over 1 year up to and mcludmg 2 years.
"4 ¥ and’ inclg a-t,."'- . 7. Over 2 years uf to and inclugj ng 4 years. .
ﬁ Over 30 deysgup o and mcludxng '3 months. 8 Over 4 years up to and mcl 10 years. - ¢
4 % %ver :3 ok ,to and mclndmg 6months. 9 . Overl0 Jears.

ll APTITUDES '

Specific capa.citxee end nblhtles reqmred of an individual in order to lea.m or perfo uately a task or

* job duty. : ?
6 INTELLIGEN®E: Gen ability. The ability to ®atch on” or und instructions and
. underlying princig ﬂxa reason and make judgments.. Closely related to well in school.
V VERBAL: Abi lorstand meanings of words and ideas associated with th and to use them
eﬁ'ectively. T b d language, to understand relationships between words, andsto understand
meanings of wh res and paragraphs. To present information or ideas clearly. '

N. NUMERICAL: XMty to perform arithmetic operations quickly and accurately.

S SPATIAL: Ability to compréhend forms.in space and understand relationships of plene ﬁ.ﬁd solid
objects. May be used insuch tasksas blueprint reading and in solving geometry problems. Frequently
described as the eb1hty to “visualizé” .objects of two or three dunensxons or to think visually of geometric -

+ - forms.

P FORM PERCEPTION: Ability to percelve pertment dete.ll in ob;ects orin pxctom] or graphic metena.l

To make visual comparisgns and discriminations end see slight dxﬂ'erences in shapes and shadings of
. figures and widths and lengths of lines. -
Q CLERICAL PERCEPTION Ability to perceive pertment detail in verbel or tabular mntenel To
observe differences in copy, to proofread words and numbersuind to evoxd perceptual errors in arithmetic ..
: ' computation.
. K MOTOR COORDINATI N Ability to coordinate eyes ‘and hands or fingers rapidly e.nd eccuretelpun!
meaking precise movements with eed' Ability to make a moyement response.agcurately and quickly.
F FINGER DEXTERITY: Abxlxty to move the fingers and manipulate small oBjects with the ﬁngers
rapidly or acciirately. ‘
M MANAUL DEXTERITY Ability to move the hands ees:ly and eklllfully To work with the hends m 8
placing and turning motions. .. .
E EYE-HAND-FOOT COORDINATION: Ability to move the hand and foot pordmete'ly with ea.ch B
- other in accordance with visual stimuti.~ -~ -~ o
C COLOR DISCRIMINATION: Ability to percexve ar recognize similarities or differenees in colors, or in
shades or other values of the same color; to identify a particular color, or to recagnize | harmonious or con-
trasting color combinations, or to match colors accurately. ' ..

Explanation of Levels
The digits indicate how much of ea.ch eptxtude the job requires for datisfactory (a:verege) performence ‘ The

average requirements, rather than maximum or minimum, are cited. The amount required is expr
of equivalent amounts poesessed by segment‘of the general workmg populetnon

g
T o

o

_The followmg scale is used: * - . .
The top 10 peroent of the populetxot’ This s segment of the populetxog possesses en extremely hxgh degree * .
of the aptit) - .
2 The highes exclusive of the top 10 percent of the popula:txon This segment of the populetnon pos-

% sesses an above average or high degree of the aptitude, _
3, . The.middle third of the population. This-segment of the populetxon poesesses e,medmm degree of the'
. aptitude, ranging from dlightly below to slightly above avemge. :
4 Thélowest third exollmve of the-bottom 1@ pertent of the populatiop. This segment of the pouletma_.,.E
) possesses a below: average or low degree i:: aptitude. ~ 4
6 The lowest 10 percent of the population. segment of the populetxon possesses a neglmble degree of
the aptigude. , .
Siggificant Aptiudes ~  # ' ! '

" Certain aptitudes appear in boldface type on the que.hﬁcatxone profiles for the wor%r trait gronps Those
aptitydes are considered to'be occupationally significant for the specific group; i.e.; assential for average successful :
job performance. +All boldface aptitudes are not necessanly rﬂquu'ed of a worker for enob mdwylual job, within s, 1

- worker trait group, but some ce{nbmeuon of is essential in every cese 1 }\
F

&




£ .k * ) |

. INTERESTS . §. : : :
Preferences for: certam types of work actwmes or experiences, with accompanying rejection of contrary
types of activities orns engnces Five pairs of interest factors are provxded 50 that a posmve preference for one

factor of jj pair alsa:iniflies rejection of the other factor of that pair. L

1 Sitdifions ln“Ol‘no a¥refercnce for activities vs. 6 Situations involving a preference for nctlvxues
dealing with thmg'l‘ and ob]ects. - concerned with people and the communication,

. of ideas.

2 Sxtuauons mvolvgng a preference for actrv:ues "vs. 7 Situations involving a preference for activities
involvihg BusmMontact with people. of a scientific and technical nature. '

8 Situations invol\inig g preference.for activities vs. 8 Situations invol¥igg a preference for actwmes
of a routine, concre\te\orgamzed nature, of an abstract and creative nature. « -

4 Situations ln"°1\'-mg a preference forgaorking vs. 9 Situations mvolvmg a preference for astivities
for people for: ‘tHeir presumcd gogd, !m the : . that are nonsocisl in nature, and are carried
social wel{are sense or for dealing with people on in relation to processes, ma,chmes, and
and lengulge in socig] situations. techpiques. *°

5 Situations {nvolvxng a preference for activities vs. 0 Situations involving a preference for actuntlee
‘Tesulting in'prestige or the esteem of others resultmg in tangible, productive satisfaction.

IV. TEMPERARAENTS ’ :
D.lfferent types of occupationsl situations to which workers must adjus
1 aituatlons mvolvmg a variety of duties often characterized by. freq t change.
2 Situations mvolvmg repemxve or short cycle operations carried out according to set proceduflés or se-

uences.
. rgntunhons mvolvmg deing things only under specific mstrucuon; -allowing littlegr no room for inde-
- pendent action or ]umnent in working out job problems.
4 Sxt_ueuo.*\vrolvmg the direction, control, and plagping of an entire activity or'the activities of others.
© & .Situations Wvolving the neceSSlty of deelmg with people in actual job duties beyond glvmg and receiving®y

mgt,ruotlons )
6 'Situatioys involving working a}one and apart in physical isolation from others, although the activity

may be integrated with that of others, ?_
] Situations involving influencing people in their opinions; attitudes, or judgments about 1deas or thi
‘Sjtuations mvolvmgnperformfng adequately under stres# when confronted with the critical or unexp ted
.or whep taklng risks. :
8 S‘uatlons anOIvmg the evaluation (arriving at generahzatxons, Judgmentg&\or decisions) of information
! against sensory or ]udgmental criteria,
O Situations involving the evaluation (arriving &enemluatlons judgments, or decisions) of mformauon
'gamst measurable o verifiable criteria. & ',
X Situations mvolvmg the mterpretanﬁ"{geelmgs, ideas, or facts‘in terms of personal viewpoint.
Y Situations mvdvmg the precxse attain t of set lxmns “tolerances, or sta.nda.rds : P

V. PHYSICAL DEMANDS | e

Physical demands are those physncal activities required of a worker in a job. ‘

The phyncal demmands referred to in this Dictionary serve as s means of expressing both the physical re--
quirements of the job and the physxcal capacities (spdcific physical traits) a worker must have to ﬂleet the re-
quirements. For example, “seeing” is the name of a physical demand reqmred by many jobs (percei¥ing by
the senge of vision), and also the name of a specific capaclty possessed. by many people (having the power of

ﬁ“‘ﬁﬁ“d fo the Physlc*demand‘r‘n:de

4

sight), The worker must possess physical capacities at least in an amo

by the job. | . .,

The Factors, - ¢ - SR s ~(, -

1 Lifting, Carrying, ng, and/or Pulling (Strength). These are the pnmﬁ'y'"“stmngt " physical requu'e-
ments, and generallypeaking, & Person who engages in one of these activities c&n ‘:gage in all, o '
Speclﬁmlly. each of thege activities can be described as: ~. ."

*
(W Lifting: Reising or loWering an object from one level g another (includes upward pulling).
(3) Carrying: Trangporting an object, wsually holding it in the hands or arms or on the shoulder.,
) Pushing: EXertmg force upon an gbject so that the object moves awdy from. the force (mcl\ldﬂs
' ing, kicking, and treadle actions). :

T N ol P ing force Upon an object so that the object’ movee d the force (includes jerking).
he five bgrees O hy@ical Demandﬁ Fnc'r No. I (fotmg, Carrymgg Pushi and/or Pullmg), are as foﬂom-? 3
Q ‘ . : s . . . - | v .




L. 1 - B - i e
; é'\\,/ . , S Sedentery Work - &

Lifting 10 lbs. maximum and occaslonally lifting and/or carrying such articles as docke s, ledgers, and small
tools. Althoughs sedentary job is defined as one which involves sitting, a certain amount of'walking and standing
.. is often necessary in carrying out job duties. Jobs are sedentary if walkmg and standmg are required only
oecwona.lly and other sedenta.}y criteria are met. . o _ "

' L Light Work "

r

-
Lifting 20 lbs. maximum with frequent lifting and/or carrylng of objects weighing up to 1@ lbs. L*en though
the weight lifted,may be only a negligible amount, a job is in this.category when it requires walking or standing
to a significang degree, or when it mvolv*tting-most of the time with a degree.of pushingend pulling of arm
and/or leg controls. o ;

‘ M Medium Work - 5 K&
fot;ng 50 Ibs. maximum with frequent lifting e.ri/or carrymg of ob]ecth welghmg 'up to 25 1bs. '
L H Heavy Work ..f'_' o “;{,_-, . P e .
fotmg 100 1bs. maximum with frequent H‘g e.nd/or ‘arrymg of ob]ecte wexghmg up ‘to'50 lbs.
¥ : o . *

° V Very Heavy Work

Llftmg objects.in .excess of 100 Ibs. with frequent hftmg andjo’canﬁm\g%bjects wexghmg 50 lbs or more.
® Climbing andfor Belancing. : : - ;e“, N A

(1) Climbing: Ascending or descending hddets st ﬂoldmg, ;amps,’?o]es, Topes, and the hke, umng
th® feet and legs and/or hands.and arms. 4. Sl ey
) Baluncxng Maintaining body equlhbnum,‘n
running on' narrow, slippery, or ermtxce.lly ¢
performmg gymnastic feats. : el *

8 Stooping, Kneeling, Crouching. and/or Crawi

(1) Stooping; ending the body downward ot

(2) KneelingfBending the legs at therkiees £o ehnd tof

(3) Crouchifff: Bending the body downfrard and fdFward

(4) Crawling: Movmg about oh the hahd: _d‘kne! ox(;hehds

4 Reaching, Handling, Fingerlug, andor Pepitkgs *, ‘7’3 s N

(1) Reaching: Extending theflands and arnigi .-; oy dirdin.

(2) Handling: Seizing, holding, graspxng, tulnink"0

not involved). Ik

(3) Fingering: PicRipg, pinching, or o‘:ermsepo:%thb‘thef;?rs
hand or arm as jn handling).

(4{ Feeling: Pe ing stich attribtges of objects af materialeew

means of r@ieptors in the skin, wulerly thaio of the ﬁnget' ﬁ ‘

% Talking g d/or Hed'lng.

(1) Expressmg
* ( Heo.rmg Perceiving

0btem1n§‘mpressx s thmugh the ‘s of the sh‘ape, slzecé ]
ob]ects The major visusl functions are: (1) acuity, far,jlﬁ

" accommodation, (5) color vision. The functions are de n ;

(1) Acuxty, fa.r——clo.r‘x“of vifior at 20 feet d' more: ¥

Acyity, near—elanty of vision at 20 mehee or g,

(2) Depth perception—three dxmensial vxsnon d 4

 to see objects where and as they Rctually are . ‘- AR, =

(3) Field of vision—the ares that can be seen up end dovm ox‘ to th
given point. . 5. T~

AT

o, o ! A .

—_ jpr— v A . E "*,

""g,/s\t\andmg, croucli‘fng, or

prevent f’
ng. dey .eulhbrlm Whely

‘-(I

.‘ X -;i o b ST ;“‘-
e, ‘ tg chéacm%}s .
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- L l"- : ]
! (&)’Ac@nmodatya—ad;uﬁtment of the lens of the Bye to'brmg an object into sharp fog
especially:important when doing nenr-poxnt work dmtancw from the eye.

(5) Color vision—the ability to 1dentafy und dmtmguﬁpﬁl? i

v1 WORKING ‘CONDITIONS - Jg »

rkmg conditions are the physxcal sun'onndmgs of Workemn a specific ]ob

l Inaide, Otltslde, or Botlt L Cel .-' f : ,
. .'; © 1 Inside: Protectxon irom weat-her nditions but not neceesarﬂy from*'ie rature

et
s

0 ¢0utsxde No eﬂ‘ectxve protectxon i’rom weather ,

: ', 'A job-is conmderedv_wyrft iy spends uppfoxxmifely 75 per-cent-or ?re of his time imside, and
“outaide” if he spenda appromm #8075 per ceht or more of his'time outside. ]Ob is oonmderul “both"

if the activities occur inside or outstdeWp’ﬁronmately equal a.mo%nts .

2 Extnme.l of Co]d Plus Temperattut%ges. - R : ‘
(1) Extremes of Cold: Ternperature sufﬁc‘ienﬂybw to cause marked bodily- dxscomfort unless the worker is

provitled with exceptional protection. . : o
(2) Temperature Changes: Variations de,temperature whxch are suﬂicxently marked and abrupt to cause

noticeable bodily reactions.

L J
\

3 Extremes of Heat Plus Temperature Changes.
(1) Extremes of Heat: Temperature *clently hxgh to cause marked bodxly discomfort unless the worker :

is provided. exceptional prote »
(2) Temperature hanoes Same as 2 (2) . ]

4 Wet and"Humid:

(1) Wet: iContaQ with water or other liquids.
(2) Humid: Atmospheric condition with moisture content sufficiently hxgh to cause marked bodily dmcomfv

5 Noise and Vibration# .
Sufficient noxs:, either constant or intermittent, to cause marked dxstractron or posslble injury to the sense
of hearing and/or suﬁimenb\/abratxon (production o s oscillating movement or strain on the body or ‘its
extremmes from repested I motxon or, shpck) to cau haxrm if mdured day after day e

‘ . - o : . ,1;
6 @Ppeards: ‘ . AL

Sxtustxd%s in which the mdmﬂ" v

7 Fumes, Odors, Toxic Condmo d Poor'Venhlaﬁon~ e . 0

(1) Fumes: Smoky or vnporous exhs latxons, usual;:y odorgﬁthrown oﬁ' as the’ result of combustxon or cherhn-
. cal reaction. ‘ i e _ ,

(2) Odors: Noxious smells, either toxic or nontoxic.” - .» . ' ’

(3) Toxic Condmons Exposure to toxic dust, fumes, gases, vafé,psts or lxgmds \thch cp.use general or
) locelized bling conditions-as a result of mh*alanon or action on theskin.. .,

(4) Dust: Air hlled with small particles of an ﬁmd such ‘B;xtrle dust, ﬁour,*w&od leather, fe)lthem, etc.,

’

*

exposed fo thedeﬁmt.e risk of bodily i injury. g

and isiorganic dust, inclulng silica and est,os, which make the workplace upleasant.or are the spurce

* of occupatignal diseases. | .. ¥, %k_
\ (6) Poor Ventila®bn: Insufﬁcxent movement of air causing a feeling of suffocation; or exposme to dreft.s

& . J o . 4 * ‘ .
. 5] . ) “ ‘Ni . i O .
p - r . L &
e '
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The Career Evaluat"’” Prograp, i focated
- Ventura Couyy sUpermtendenr 4 Gchools Equ
- cationdl Facilitigs East Ple3sat \ry ey Road and (e

+ Posas Road, Cam'a}‘,ud, Califor?ﬁia."
. 1 .

o Lo
Furttr information may be Oiyined bY calllng.

6 811 7 4 ‘
by 2\
These tollfreg pumbes Ay p, used t l| me

other aress in Ventura County:

<%

sVenturaQjy;. 646:6' 3, Bxtangion 437

SantaPayly, 47050, extgn o 4437
Filmore;  534-2292, EXgnion 4437
Moorpark'.ﬁewbury/\P.ark'Sirni.Westlake'

Thouseng oatk,: 528-2000, gy gpnsion 4437 '

e
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'[tf mam components of the program are interest
T ,
‘inventories, aptitude assessment, and vocational infor-
w  mation. Mostofa client's time s spent in work-sample
i . .
assessment, Work samples are actual job tasks that are

‘“ X ,;
designed%ae clents a hdnds-on experience in

different vocational areas, They serve both as an

~ exploration tol, and a an ‘accurate assessment of
@. .. i '
o o g . ,
. aptitude and ability..ferest inventories are used in

mnjun&ion with work samples to further deteyming
botentlgl ;r:as of e)(plomlon Various apgjtude tests,
such i the Genera| An‘ude Test Battery, are also
available and are used where appropriate. Al chents ;, |
spend a portion of time i the Career Cfnter exp|oring

»

spacific areds of u‘tional ihtéie‘st'. Here ihey receive

urm sounsehng whrch includes mformatlon on‘ﬂh

¢
\

(. duties, training required, and theernplwmntouﬂook ’ HOW

‘fe Is to tie Career Eva|uat|on Program can be
made throuMentura County Manpower Operations, .

..;‘

® omlfr Com'prehenswe Emp|ovment & Training Act
(CETA) proﬁrams or through school personnel
wurking with hendicapped and dlsa;vantaged students.
Agomplete eva’atuon takes a minimum of 20 hours.
Evaluauons forspecuhc occupatuonﬂ areas can usually
; . ” be completed in Iess than 10%10&5 Scheduling is s
| flgxible\and an be adapted 10 the needs of the

£

I»I

refemogagency - ‘ ‘
""' ' i

‘. ' l ‘A" L . '»
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CAREER EvALuA_TIoN PROGRAM

Clients m:;r be‘eferred to the Career Evaluation Program at the

deactivated Oxnard Air Force Base in Camarillo by telephoning 487-7711,

’ .
s Extension 4437 ggr an appointment.' A completed referral form together e

. with any supporting information should be given to the Gareer Evaluation _ .;:
3,
Program ‘staff prior to the client's first day of evaluation. _ - .

Examples of information which could p;ove extremely helpful include -, :

. medication that might affect performance, previous worlwh ’story, and
results of educational-vocational te?ting.

A basic evaluation can usually be c‘nplet_ed in 20 to 25 hours. The

hours and’%ay‘s can be flexible in order®@o meet- the ngeds of -the clients.

-
-~

Transportation t‘ and from the Career Evaluation Program can usually be

<

provided '(on a space available hasis) ﬁmroug' the R.O.P. bus system.

Clients who ride the R.0.P. buses are: usuaﬁy invoﬁed in evaluation for
wT.'." ~ % ‘~.., T

~¢  ~two Hours per_ day. ' o : w Wy

.

grmemgs

PN The two major parts of the evalua?on process are testing and work

: 'sample assessment * Ane attempt is made (o] keep paper and penc:[i tests to
. T = P
£ a minimum. When recent assessments of a client s reading and math ach
Lt L * A
: ‘m méent levels are not available, the détemination of these achievqt &t leve.s

ey

W ‘ﬁl be thg first s fep in. the*evaluation. This is, 5done to avoid giving A

. # :
~ them wérk’ samples o fW tests .that may be beyond their current levi;l L




For those clients whose level is quite low, the det:_eﬁninat:ion pf an g
'sbili,ty or I.Q. score is helpful. For this detcmirmt:ion, attention has

) . been paid to finding tests that are culture free and not dependent on
) * - . : . .
) 'reading skills.

X YL siErepeie
- LN . ‘v

Interest:_ in}'entories are, administ:ered t:o all client:s. A variety

- is ava’ilabl“e incl:ucﬁng one t:hat: is n&verbal _ Personality assessment will

’xnot be at:t:pt:ed with all clients, the exceﬁ being when speci e J
k questions arise or when a client appears to have some type of ‘_behavior

. wobl thét interferes with perfomgncc. In addit",' variotislqitests such
g e
’ . as work values invent:ories are used when such infoms'f:[on would be helpful.
‘ .. i
Y s The General ’Apt:it:qgle Test Battery is given to clients wit:'h an 'a"ppropri_ate

YN
s

# reading level. | . : SRR -
L d B { . N ~ 3
. “The majoxity of*thg client's time is spent in work samplc assessment. :
‘4! "' R
) ‘Work samples‘are a mock up of a job ‘a part o a ,1ob or a simulation

of tasks required in a job. ’.l'hey are a "hands on" experienc for clients, B

which allows them to t:ry out different types of work. Each- work sample is

’ .
v, : 4
, ,..:% D.0.T. (Dictionary of Occupational Titles) coded. and also crbss-indexe&tou”t |
... Aelated jobs. Work samples are scored by both time and qualit:y. t)bse:.'vst:iq!ué
¥ \ N
are an. import:ant: part:, of work samples, yielding information on,such variables .

e L

as abilit:y to follow direct!ons work pat:t:erns, and distrao,sabili}.y.

/ A1l c1ient:s receive a’ariet%  of work samples to. gﬂ?a pict:u!'e of T ‘
- their overall perfow and ability. I'deally, th .i"-t:esting program wil-'.l. '
- i L, «

st
Y, ld some informatig?s on inlﬁats, therefore, work«ﬁ’amples can be jsed to

caw L

' * follow up on these.m'rhsy can evaluate specific skil%s énd aptit:udes neccssary
~ . for Joﬁt' n an interest area. ' " “? o oo
. . 4 F . at

. uest:ions and make comenl:l




e . A ST
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a’out: the tasks t:hey are performing. This two way eommunicat:ion is an

mportant: part of work sampleVZséessmexft as it: gives the c],ient:s an S

opport:u..ity to qonnect: what" they-are experienci#ﬁith t:he act:ual job

: N . s “ + -
‘ world. . ‘ - . L . . -

4

At some point: toward the end of the evaluation, t:he client:s spend ‘

some t:ime in the career cent:er exploring specific vocat:ional areas of

,/

P
Pl
—-
-
-

job d ies ,t:mi’ning required, an gloyment: out:look in occupat:ions consist:ent:
’r © o seith ei:') aptitudes, interests, values, ete. ' R -
;" : : Upon complet:ion of the evaluation, a report: is sent :o t:he *i'eferring
'.school strict. Included in this report: are t:ge result:s of any t:est:s t:aken .7?
or work samples administ:ered, a narrat:ive ‘of t:!% over&ll performance and ,'{
specific vouat:ional assets and limitations. Where appropriat:e, recommenda~""
3 -tions ar'e made for furt:her assessment:,-possible* t:raining,v or possible placement:.'-
: ‘The staff of the Career Evaluat:ion Program is also availab‘ie to answer amy
fur?: t;uest:.i.ons f:rk set up a st:affing upon request:. _ ‘ Ll
4~=CRlients will be accept:ed from t:he various school districts on a first----

come-first-served basis. Prio_rit:y will be given to hand_icapped and dis- ‘.

. T advant:aged‘client:s'. :

. In order to furt:her eqﬁa ~"t‘he employabililw clients of zbe Career '
'y o e :

Evaluat:i:on Program, the_Singe Job Survival Skills Program will be offe!:ed.

Job Survival Skills Program ac;t:ivit:ies are based upon group int:er-ac\t:ion

.-.' C Y .
s ] dle ) P

' o
which facilit:at:es mxiﬂmm involvemené and ﬁhrt:?.c,ipnt:iott Group discussion,
.- _,.‘__..... . .
P gaxfes, role playing, and written exercise creat:e an active leaming processs
t:hat: will allow the client: t:o more effect:ively seek and maint:ain employment:. _

‘£

wy

LI C - . : ’ '.
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. A'bil!tx"'rests N o u o
'Revised BETA Y " g
Culture Fair Test of Intelligence
General Aptitude Test Battery xh
‘Values Inventories . ’f' ‘

t'Study of Value . : ’ ,'A' S

‘ . , ) ":"ﬂv *.\/ ) _: . J "
CAREER EVALUATION PROGRAM SR
L g DT
g . ’ TESIS * 4,
.v.'Ihtei:e“st'Invéntories ge;( e : c ‘ . : . ‘
"(ixd'pr I.ntereat Inventory o | , S L < 3
Ohio Vocationdl Interest ’Jrvey (OVIS) . . It S

Pict :&re Intefest Inventory o S o LT
Cal omia Occupat:lonal Preference Survey T S : e

.

) Reading&Mach Test A AP e . S

1t Basic Learn:lng Exam
"SI ‘Reading Thiex .
SQA A‘rl.thmetic I:ndex -

Work Values Inveatory e oy

Péi‘:sonalitf L -
16 Personality Factors (16PF) * |
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 CAREER EVALUATION PROGRAM T
© WORK SAMPLES

‘

AbDINd MACHINE - Measures the ability to'do 'éimple addition on an adding
machine. Accuracy and time are the, important factors.

BENNETT HAND TOOL DEXTERITY - Dexterity in working with hand tools

CASH REGISTPQ - Measures .the ability to leam the operation of a cash.

. ’ ‘- register and. to make change. TSR R

- - -CONDENSING PRINCIPLE - ‘Measures the ability to accuratély reproduce a
‘ ‘ diagram of a steam boiler ’

1
i d

’ M -
CONSTRUCTION LAYOUT -~ Measures several things: 1. Following a series of -
' written directions, 2. Ability to identify and use
- - common hand tools, 3. Precision measuring, apd
( - i 4. Problem solving ability

CRAWFORD SMALL PARTS DEXTERITY TEST - Hand & finger dexterity while working
oo ‘ with small pieces ’

FILING BY LETTER - Measures the_aptitudé' for, and interest in simple filing.
— o ) The work sample also involves the ability to visualize
T ‘ : sequential numbers.’ . -

FILING BY NIMBER - Measures aptitude for, and interest in this one part of
. the clerical field. The sample also igvolves the ability
to follow written examples. ° L »
. MAIL SORTING BY ZIP CODE -. Measures the ability to sort mail according to
' ‘ number. .Incorporated in the ability to visualize
“ . . - nunbers in a sequence. .- )

MESLICK MECHANICAL .COMPREHENSION - Measures th: ability to assemble a small
. . " structure by following a series of diagrams.
> , .. It also takes into account atténtion to small
. e 7., details. :

. >
»

NUT PACKING - Messures. the ability to concentrate and to accurately count
‘gver a period of time.

ORDER PICKING - Hgasur"eé the ability to prepare an order for shipping.
: Involved are verbal and numerical ability, spatial and
- form perception, clerical perception, finger & manual
. dexterity, and the ability to reach. )
PAYROLL COMPUTATION - Measures the ability to do basic arithmetic functioms
in figuring out a payroll. It also measures the ability
to follow writtpn instructions and examples

83 ;
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RESISTOR READING - Designed to see 1f the client can learn to inspei '
. . _ determine the values of, and accept or reject resistors
' : . . based on tests and mathematic calculations, Involved -
are the ability to memsure accurately, the ability to
! follow instructions, ‘the ability to use and read a meter, *
and the ability to remember 8 series of steps.

RESTER MECHANICAL APTITUDE - Measures the ability to- follow a.djagram and
) to do simple: mechanical problem solving.

STROMBERG DEXTERITY TEST - Eye - hand. coordinatfon as well as arm - hand
; dexterity. .
TYPING - This is a simple test for speed and. accuracy, first on straight

typing and then on a simple hpsiness letter. o .

[} 5\ &

VISUAL PERSUIT < Measures the ability to d6 wiring according to'a diagram.

VGRS ASSEMBLY - Measures the ability to learn a manual a%sembly task
qu perform it under timed conditions.

WASHER THREADING - Measures the ability to do accurate -measurement over
a period of time. There is also some £inger dexterity
involved in this task.

FISH LAMP ASSEMBLY - Heasures the client's abilify to learn and perform
a manual assembly ‘task usﬁng three hand cools. -

SBIPPIRG & RECEIVING FREIGHT HANDLING - Assesses a client P ability to
route packages “and mail for- ship-

. . men; and to determine their costs.

A

VALPAR COHPONENT WORK SAMPLE, SYSTEM

-

Valpar Component Work Sample 1; Smjll Tools (Mechanical) - measures a’
person's understanding of and ability 59 work with e€mall tools. The
design of the sample forces the client”to work in difficult physical '
positionsfusing his fingers.and hands in a very small space with the
actual work often being blocked from the client's vision. )

-

Valpar Component Work Sample 2 Size Discrimination - measures a person's |
ability to perform work tasks - requiring visual size discrimination.

Valpar Componefit Work Sample 3¢ Numerical Sorting — measures a person's
ability to perform work tasks requiring the use of numbers and numerical

series. _ , . . . i

- ”
-
r

Valpar Component Work Sample 4, Upper Extremity Range of Motion - measures

a person's upper extremity range of motion, including ‘the shoulder, ‘upper

arm, forearm, elbow, wrist, and hand. The work sample is designed to give

the evaluator an actuarial level of the client's ‘performance, and to provide ™
the evaluator with insignt into related factors as neck and back fatique,

- finger dexterity and finger .tactile sense. .

84 . | . -




- __Valpar €omponent Work Sample 5, Clerical Comprehension and Aptitude - measures . o
 'a person's ability to perforum enfry level clerical tasks. Incorporated within t
“this sampie is.a typing aptitude, bookkeeping, alphabetical filing, mail sort-
ing, and telephone ansrerihg/fest.. ) ‘ . y
. /

-
3

, Valpar Component Work Sample 6, Independent Problem Solving — measures a | -
~ -/person's ability to perform work tasks requiring the visual comparison and :
ﬁproper.seléétion of a series of abstract designs. The purpose of the sample
is to give a feasure 9f a person's basic independent problem solving ability.

. Valpar Component Wofi Sample 7, Multi-Level Sorting - measures a person's
-ability to make decisions while performing work tasks requiying physical
mariipulation and visual discrimination of colors, color-numbers, color—letter
.and a ‘combination of color-letter-number. The work sample permits the evalua-
tor to establish a distinct le?el'of individual decision-making ability.

Valpar Compodgpt Work Sample 8, Simulated Assembly - measures a person's ability
to work at ad assembly- task requiring repetitive physical manipulation and

- evaluate a person's bilateral use of upper extremities. The work sample is
characteristig,of conveyor-assembly jobs in which material moves toward and

away from workers on the assembly line.

. s .
Valpar Component Work Sample 9, Whole Body Range of Motion - méasures the

.. agility of a person's gross body movements of the trunk, arms, hands, legs
mnd fingérs as they relate, to the functional ability to perform job tasks.
The work sample is designed to give the evaluator an actuarial level of the
client's physical agility, and to provide the evaluator with insight into the
relationship of gross body movement to other "finer" manual dexterities in
many differing wor s‘tuations. ) - ‘

Sample 10, Tri-Level Measurement - measures & person's
ability to petfo ery simple to very precise inspection and measurement
tasks. The samp¥e is designed so that the client is forced to make decisions
which increase in their level of difficulty in order to determine if specially

" lathed, machined parts fit specific tolerances. ?

Valpar Component We

Valpar Component bek‘Sample';g;'ﬁye-ﬂandﬂpoot»Céordinacion —-measures a - R
. person's ability to use his/her eyes, hands and feet simultaneously and in
a8 coordinated manner. -

Valpay Component Work Sample 12, Soldering and Inspection (gleccronié)--

measures a persan's ability to acquire and app%y the basic skills necessary
" to perform soldering tasks at varying levels of difficulty. The work sample

was designed to apply itself to entry level worker requirements in various

industries. ¢§A
| | | ;‘3 »_ _—

1 e
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Basic Tools - the client uses-a variety of hand tools to fabricate a ring from
aluminum bar stock. This work sample tests for medium finger dexterity, manual
dexterity, eye-hand coordination, the use of hand tools, measuring ability,
form perception, craftsmanship and care in handling. $ ' .

Plumbing and Pipfitting - the client makes three 6 inch pipe nipples. He is
required to measure, cut, ream,file and then thread the pipe. The sample tests
for manual dexterity, bi-manual coordination, the use of hand tools, care in
handling and judgement. ' ' : /( '

Refrigeration, Heating and Air Conditioning o . .

This work sample has the client make a tubing frame. He is’ required to cut
and flare copper tubing and then assemble the pieces into a frame using elbows,
"unions and a tee. Among the skills and abilities tested are manual dexterity}
eye-hand coordination, form perception, care in handling and frustration

tolerance. . C . e

+

Engine, Sexvice . ,
In -this work sample the client disassembles a small engine, checks and sets
the points and plugs and then reassembles it. Among the observable skills are
‘eye-hand coordination, manual dexterity, measuring ,ability, form perception,
safety consciousness, care in handling, and performance with repetition.

Medical Service , ‘ * .

. : - .
This work sample iricludes a number of tasks.” The client is exposed to ban-
daging; taking and recording temperaturg, pulse and respiration; measuring and -
recording liquid intake and output; and testing for diabetic urine. The ob-
servable skills and abilities include medium finger dextérity; ﬁanual dexterity.
numerical ability, measuring ability, color discrimination, date in handling ’

and performance with repetition. ] , - .

-
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L _ basic components of the zire; Work
LS Samples, Aptitude, Achiepement, and Inter-
Tﬁe Wotk Eval- ests, tests, andaJob Searc Clinic. o '

uation Umt was es- °
tablished i order to
meet a need within
the community for a
single source to pro-
vide a comprehensxve
real world oriented as-
-+ sessment-of; the eha-—
bilitation- client. The
program assesses the
client's potentialsyin-
terests, and capacities -

of a job. =
and standardized for time and quality expec-
tations provide an accurate assessment of
skills and aptitudes. A greabdeal of emphasis -
...J5-placéd of the use of Work-Samples. They". ...
are veality based situations” which give the
client the opportunity to realistically leam .,
about the” world of work as welt as determine
the relatibnship of his occupational assets and .
deficits to the work world. Two national -
batteries are presently used in the Work Eval-
-uation Umt The Singer Graflex. System and

daily living. The program was developed in
response to rehabilitation pratuuoners ex-
pressed needs.

| ’The Prbgram:

The Wark Evaluation Unit offers a two
week evaluation program of vocational ex-

*{plorauon and work evaluation. The three

. Anin-depth evaluation report containing
: - . tecommendations and results of the work -
The Jewish Employment Vocational S)stem The i jformatlon - evaluation will 2 senf to the referral source

guned thfough the Work Sample Batteries combined with the within two weeks after the evaluation has

information gained through aptitude and achlevemen; tests vield been completed. Staffings will be conducted

an ccurate plcture of the worker, . (‘; . v on individual (henls (lunm. the second week
. ‘ o of the evqimuon .

~ The Job Search Clinic is an approach to teaching eljents to sell '

themselves. The clinic, run in connection.with the evaluation. con- (‘lients aro“or(lin.lril\"in\'nlml m the

sists of five sessions of one t one and a half hours each, Duringthe * *  program frum ten o'clock am. to three-

sessions & variety of topics are covered oriefted around helping the s

clierit prepars fob employment. Topics covered include; Sources Of
Jub Information, How Th Fill Out Application Forms, Selting Your
Skills. Prepiring h»r The dob Tnterview, How Ty andle Problems
Encountered At Work, and Relations With \nm I‘mpln\u

10a

thirty . m. Monday through Thursday and
ten {o-twelve-thirty on Friday for two weeks,
Shorter evaluations for spec ifle purposes can
be arranged upon consultation \nlh the pro-
gram director, L

S (KR

i
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| The Work Ev&luwon Unit is Iocated'm . e ;
" the Bard Building on the drounds of General - . N . . \ _
.+ Hospital. . Thi_locationenables..aceefs+to. .. . - N\~ m o B 3
g many specialized services provided through oy > ! T . RS TR s
the “Health Services Agency to errich the ) e | g
client’s experience. Physnclans,.psychlatnsts) , e . " E W o R K
psychologists, socitl» workers, occupationdl . A
therapists, speech therapists, and physical

e i s o Coty o Ve - EVA LUAT I ON|
| HEALTH SERVIOES '
B  SFRVICES]

TR Addltlonal “information can be Obtained et
" by calling (805) 648-6181, Extension 3137." ¢ AGENCY

o Work Evaluatlon Serwces
Mr. Terry B. Dinneen, M. S, Ed.

Work Evaluation Supemisor

9 Lo VisaRod - X1 9P~ M.
Ventura, CA 93003 EAN b W :

| ~ Terry B. Dinneen, M. S, Ed.
Work Evaluation Supervisor_. -

\ v . .
: ].
(Y ' - ! ‘, /
THE PROGRAM [S. - ' __ . ;
~ ALSO AVAILABLE IN SPANISH - " ' o
n"c‘f f:- o ‘ ,l o ’ f. - o
EMC (f o nosp-us:ivm , , 105 ‘,
.7 ) " . v, - - ' R .
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T;?"ls A QUESTIONNAIRE—IT IS NOT - R - ‘PLEASE DO NOT MARK :
3 ATEST o |- o L ON-THISBOOKLETF-'
. S Y - . ) . ol
The following questlons sre lbOUt your" educational and careef pllm Each question is |mportant Your answers will be used t& " P
“ “help you élerihr your educationa! and cereer goeln, end o provide yeu W|th mformenon abouL ocwpeuomomhmh_mu_ex_p_ et e
an interest. _ o g L e o N
. . . _ : -
.INSTRUCTIONS: .
e Read each question carefully and answer'it as best you can. _ . - Y
2. Mark gll answers on your answer card,.using the special pencil. . e i o o
3 Erase completely sny stray marks or answers you w:sh to change E . o o .
4, Pnnt your name, eddrets, and zip code at. the top of the answer cerd |f not already pnnted : ’
5.. Fillin your sex and grede at the left ;lde of the answer card, - 2 v 4 . -
¢ LA , : . .
a~ . . —
A. Which 3' the following statements best destribes my ) . ' 7. Work” that keeps you outside most of the time m all kinds of
Mm«!mumm:mmm ) weather, (Outdopr) . .
- MN' M reiste to: . " .. 8. Work that involves meeting and dealing with people, sales, or
o ? : s*ct ° convincing others of a point of vnew (Parsuasive) ,

. 9. Work mvolvnng discovery, understendlng, and problem sojvnng
1 Receiving a m education. | am ot try:ng to . i nature and the physical world. (Scienufnc) ;,_f.‘,

specialize in any area at this time. )
2. Business, office work, and. sales. - 10. Work infolving help'"ﬂ other D°°D|e (Social SOMOO)

Arlcultun, slch ag ornamental hortuoulture, hvestock o m sure am | that my responsss to quuﬂon “&" muy are
manpgement, or crop management . / my "'m"“'?

. Fine arts, such as drawing, drama, and music. } e < ) I tm

. Working in a trade or indmry such as auto mechanlos,

dratting, elsctronics, graphic arts, metal, or wood shop. - 1. Cma'" My cateer interests ar, V“V f'”“ g
6. Home Economics, such 8s clothing, foods, child care, 2. Fairly sure. My career interests o7e. vhat cledf

and h¥fme-management. - [ 3. A little uncertain. My career terests are not 1po clear.
7. Attending college (college-prep classes). "~ | -4 Very uncertain. My career interests are rot c‘lear at aII

8. None of the above statements best describe my prese

" choice of classes. E. TWO of my mmt lptltudu ov ulonu are: ’ :
. B When'l consider my educational and career plans, how-sure P ectm

o ! °' :“Y '_ o of ? . \ 1. Ability to “catch on” or understand mstructnops-closely
"y L Very sure, It is exactly what ! want. related to doing well in school. (General Lurninﬂ)
: % Somewhat sure. | th'"k it is what | wént. . 2. Ability to understand the meaning of words and to’use ';
3. Doubtful. | am not too sure it is what Twant. ] ¢ them effectively gfVerbel) A o
41 realize dow | am in the wrong course of study : 3. Ability to work®uickly and accurately wnh amhmetlc )
% é.‘-- o o problen‘t {Nymerical) . ; . ;‘ .-' :
c. TWO of’ &" ”m Wl"' of work which are of most". 4. Ability td ‘picture Something in my “rind .from‘a drawnnq -
m 10, !ﬂ‘ l‘ this time ste: " to see how,the parts of things wiil fit toggther, and how;: .
S \ i . A sebct the complete object will look. (Spltlel) L . Ll
R _5 Abllaty to see important details and differer K a. 6bjecfs! t
1 Creaum.wock mvolving dellgn color, and materials; or (Form Perception) < . ] -)‘ CF o% 1" " 3
e %
work in the\ performmﬁ arts, such ¢ music; drame. (Artinlc) - 6. Abll:ty to pick out and copy letter a?'nd’ numb’e comblnatnons
2 Office work\mvolving spec:fuc tesks requiring accuracy, - . duickly and accurately (Cterical) TN 5.
W] "g‘:.h es't,ypmg, ('""_g' k“p'"g reoords and sccounts. * 7. Ability t6 coordmate eyes and hands to make- precu_se hand a
. {Clerica \ movements wnh ‘speed: (Eye-Hand Coordnnation ‘
e’ 3. Work’ mvolvmg mexhematia or numbers, (Compumjoml) 8. Abili m % work with small ob;e s rapi idly. (F: '
" 4. Work mvolvung health care of people or animals, (Hulth) 7 Dexterjty) S ) s
5 Work involving reading end vyiting. (Literary) t, Co- .97 Ability fo work with my: hands easily and slélllfully _
& Work mvolvmg machines and tools: (Mechanical) . {Manua! Dexterltv)‘. =~ -
Al . . - - J . . . RS - a

-y
o
ds
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o P.  Mow'ssre am | thet sy respeniss o question “E* really ore 4. To get further trainihg e trade, technical, or business
wy steagest aptiudie? ~ ) ) school. :
1. Comain . T o 6. To complete 8 community college program involving two
-\ . 2 Fairty sure . . § yesrs of trainifg or less. ' .
3: A tiatie uncertain - ' 8. To st.a community collegs and then transfer to s
.t four- college. X
. 'y v.rv unamin T
JLENRS ’ 7. To ight to's fdur-y-r college or university.
0. ﬂuﬂrlmeMmmw 8. To.nmdmoroth.nfourmofcollego ,
oyl iwnuidiikescarser: & . .
S B mnlm.mbwlofmpomiblhwondmgkoby N limemmmmhﬂbm
- Ww propecty, finsnces, or human safety m high dnol? :
_.zm-nldincuctimuotommmm«wm . Yes s 2N < y "
responsibilities. . - L e ’
*1 3 | wish ta tgik to » cbunesior showt: '
3.Mmlworkundorcloowoﬂundmvjobpu . . ] - s
'ormmdworksm.ncontrolhd byn : ' (SELE B MANY AS APPLY)
Rupervisor. * . .
. . 1. High school education requirements.
4. Whare my work involves porformmo the ssrme thino time . - .
. after time — doing repetitious work. ‘ T 2. Trade nm?ql, community college, or technical
( schoo! training opportunities.
S.Whuulcoﬂwlmthomnforodnnwmmm .‘
recognition. . 3. Four-yesr college entrance re@iirements.
: a Where | work with details continually, such 8 numbers, , 4. Scholarships or other finencial sids 1o 8
.. writtem materiais, or technical data. privats school, community or fouf- llog‘.
. 7. Whesil spe the physical resutts of my work; | sse 8 5. | do not wish to talk to 8 counselor sbout bny of
product af my work. . the sbove. .
O.Wh‘nlhovoffnd?mtou.myownidm—ﬁmm .
opportunity for ssif-expression. K. lm-ymhtunhnmwhh.
1. Mostly A's.
. | hel .
. 9 Whers  help peopis 2. Mostly,A’s and B's.
10. Where | work independently — where | use my 3 8" )
initiative, selt-discipline, and sbility to organtze. 3. Mostly B's. o
11. Whera | work as 8 part of » teet interacting with 4. Mostly B'sand C's. <
fellow employees in performing my duties. 6. Mostly C’s.
12. Wheré my work involves 8 lot of lifting, standing, snd 6. Mostly C's shd D’s.
welking — requires physical stamina. 7. Mostly D's.
13. Where my job involves overtime or shift work — work : . - Y
hours other than normat deytime shifts. L. Plesse nots your need at this time for help with educetionsl
14, Whers | work with idess; | use my intellect to soive problems. end carder plenning.
15. Where | work with pecple and must be able to get slong 1. 1 nead considerable help in figuring out what | am going -
with others. to do. .
16. Where | work with things snd must be able to work well 2. 1 have some things planned but could use additions! help.
with my hends. ) 3.Idonotnndaddnionnlhdputhunmouolunmhlﬂy
17. Where | work st one place most of the tinte. Clear. S
United States. way? (Do not includs Semporary injuries, dental Breces, or
19. Where | influence or motivate athers. ' glesses for minor visusd corrections.)
. @eed upon fasts | heve now, my plan for the future is: 1. Yes ) 2. No
md N, Some students ride 8 bus or trevel 10 mm
1. To gradusts from high schoo! and go right to work with no anmwmhmmﬁm
™ further fon or triining. 3"" vm(” -u:' :. ™ m': J "
2. To join the militagy service. 2 .::" ™ you to M ot your
3. To enter an spprenticeship program (formalized on-the-
job training progrem ususlly asociated with 8 union). 1. Yes 2. No . ’
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O.  Mast poophe same idee of the essupationis) they
. might e %0 . Prom the fellowing list of com-
pations, mehe ¢ fint end esoond of cssupetions

you might lihe to enter. Mark number
| on your answer asrd a3 ustrated Jot the sxample 0 the
right. if the cesupationis) In whith you we

- asw net loted, pleste try o plgk o reloted
Yeou will ressive information on the twe sssupetions
vou pisk. if you ssiapt “ather,” write the cesupstion

you profor on the bagh of the enower .
-BUSINESS AND COMMERCE . HEALTH SERVICES CONSTR =
N . * *
1] «Q-mm : - 418 Dentai Assomnt 714 Brickisyer
116, Advertising Worker N 419 Dental Hyglenist m ’
121 Auto Perss Selepersen : 422 Dentist ) ' 723 Cament Mason
122 fuomete mﬂ*-?m 43 Howiml Adminisreter 72 .
131 BSookiesper 443 m».mm. - 748 m’"‘ s
158 Cashier . 445 Aocicel Assistent 749 P
143 Clork Typise. .~ 448 Medicsl Laborssory Worker
149, Compurer Aroges B sl MEGHAMCAL ANO REPAIR
148 Computer 4992 — N ]
162° Howli/Aeesl Clerk 468 Phermecht - 781 Air Conditioning, Refrigerstion, snd
168 _irsurance . 471 Physicel Thereplst AMechenic '
168~ Koypunch 474 Phyeicien/Doctor . 763 Mechenic (
171 Menufacturers Sales Repressntetive 488 Aaghtored Murse . 785 Applisnce Service Technicien v
177 Pl Radodions Worker p 4 i~ 750 Moot bchante
x A P
0 Archegdg - " 774 Aumomobie Trmelates tchai
* ENGINEERING, SCIENTIFIC,
189 w' ) Anou“go'umL Y 794 Industrisl Mechinery Mechenic
o warptlir T om i New Car Got Resdy Worker
’ 189 Secretery/Swnographd? g WWM 823 Service Swtion A
183 Seockbroker . 535 Chemist : &32 Television and Redio Repeir Technician
196 Systems Anelyst 538 Ol Engineer
198 Vebephone Operstor 542 Drafting Technicien INDUSTRIAL
: 545 Edectrical E WTED
PUBLIC AND SOCIAL SERVICES 547 Ectronic Tochnicien A
* Enginesring/Science
229 Coryy/Roligious ’ Mathemeticien 868 Machinist ’
232 Cook/Chel -
: 575 Mechenicel Engineer 877 Photographic Lab. Technicien
o m‘”“"‘” TMerine Blokogiet 859 Weider
23 mem - AGRICULTURE AND CONSERVATION
269 Lowyer COMMUNICATION, DEBIGN
Librerien : v 914 Animel Kesper
2 s service AND PERFORMING ARTS 916 Commerciel Flsher
205 Nursery Sohool! Teacher : 821 Crop end Fruit Grower
287 Pokice Officer 612 Actor/Actress 823 Deiry snd Livestock Farmer
282 Probetion Dfficer/Parole Agent 615 Archiwct 929 moﬂm
204 Paychologlet 628 Commerciel Artiet ., 802 ‘
298 Aecrestion Worker 632 Dencer 83¢ Forestry Technicien
322 NgeerMeitrems 682 Inwrior /Decorator 945  Nursery Worker/Landecaper -
854 inwrpreesr. ‘ 49 Poultry Rancher »
fa.ummonmnuuo 054 Mocki s
Musicign/Music Teacher
362 Ak Traffic Controlier - 874 Newapaper Reporter/fournelist
364 ANfire Ssswardes/Fiight Atendant 877 /Mhosogragher f 998 - Other (specily on beck of smewer card)
368 Aipiene Plios & Athiow
383 s Oriver 68¢ Audio and Televhion Announcer . :
378 Treck Driver 892 Technical Wriwer 999 Undecided

), | - N
X /
CHECK YOUR ANSWER CARD FOR COMPLETENESS AND ACCURACY

—
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, INTRODUCTION ~ ,

/student data are computer procéssed so that st ts-utlil

S N .

€

H
)
During esch,year since 1970, the Mlm}o:cuutlml Prognn. o?rm

of OccupationalfEducation of the Venturs Codhty Superintendent of $choo ,
Office has administratedra fifteen-item Caresr Planning Inventory to smry
students. Thd snnual inventory administration process Is compieted with the’
cooperation pf lozal district and cchool perscnnel, the Ventura County Commu=
‘nity CoI} District, and the Ventura County ch,lom] Educational Data Process-
ing Cent ’ ] ,

The orlglml purpose for mlmtorlng the lnvcntory (often referred to
as “"the Questionnaire') was to obtalp student inferest data to be utilized for
vocational training program planning and program recrujtment. it was.specifi-
cally designed to comply with the Callifornia State Depaptment of Education's
' district plan for vozational education @quirenais. The dats obtained
from the annual Inveptery administration process directly relate to the Popy-.
lptjon Needs Analysis, Studemt Ru:rultnnt. and Vocational, guldence functions
of that plan. Now after five years of deyel and laplmntlon. the .

e the lnfo?ntton
to assist them in making meaningful career decisions.

Computer processing of the Career Planning Inventory provides a number
of different reports which can also be used for many other purposes. The
utiiization of these reports pertains to such activities as: ’

»
i. Local dlstrlct and/or rogional program gflanning.

2. Artlculatd plannf‘ng between a local district and Sther
educational entities.

3. ldentificatiop of Stugsnts with cneclal Interest or noods. )

5. \ldentification of students who have an exprgssed interest in

5. Provldlng{st ents with a stimulus to oxpln‘v(‘vorlous caresr options.
a perticular occupation.

.

-—

Those computer reports include Individual student profiles, school reports,
and statistical reports. The other components of the system include the Career
Planning Inventory (the cover of this report), Occupational Profilies, and Occu-'
pational Briefs. The complete system Is transportable to other geographic aress

outside of Ventura Countys During the 197475 school year there were over

.’.

75,000 Career Planning Profiles admindstc-:d In “ive other counties. For specific
price and procedura) lrfomatlcn, pledse contact the Director of the Venturs County

Regional Educational Data Processing Center, County Office Sullding, Ventura,

. c.llhmlo ”OOI . r )

Tho next uetlom “of thls publlcotlon contain @ dotolld wlamtlon for
each of the various component parts of the system.

111
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. ¢/} . CAREER PLANNING INVENTORY
! * i .
/ . . v -

. The original questionnalire was developed by the San Diego County Schools
*flco In 1968 and was relessed for use by other educational agencles in 1969.

., TRis indtrument was first used by the Ventura County Super!ntendent of Schools
Office In 1970, and it has beén subsequently revised and used in each succeeding

oar. -
yesr. ‘ . L .

The Career Planning Inventory (cover of this publication) is designed for
administration by classroom teachers or counselors in 45 minutes\or less. With
. one procter for each 35 students, it can be administrated-in 1| graups. Each
.« person administen@ing the questionnaire Is given written instr tions for Its
- administration. . T S P
- ‘ . . ) o
The four-page Career Plapning Inventory consists fof 15 Items, A" through ‘
10," each item requires from One to flve responses by the student. The students
.use speclal penclis to mark thelr responses on a separate answer card. The data™ .
from the completed inventorias are then analyzed by computer in the:Ventura
. County Schools Reglonal Data Processing Center-. . .
b . : . v
tm r..ult. of Qu.‘tlon. "A’I" """ "c’" '!{D’Ol "El’“ "‘F’" "G’“ Oi“’al "K'" "L’l.!
and “0" are covered In the Student Career Planning Profile (illustration'! and 2).
rM r..ult’ of Qu”t'on. “"" "o’“ ’OF'" ""’" "' ’H "J’" “"x’ CIL’" ll"’"‘\.m’ii 'N
0" are reported in the School Summary Reports and the County Summary Reports

" _l1Tustration 3 and A).

& .
»

STUDENT CAREER PLANNING PROFILE

The Student Caroer'Plannlng Profile (illustration 2 and 3) summarizes each
individual student's educational and”career plans. : _

In addition to summarizing the student's educational and career plans, new
information is provided for students by comparing interests, job characteristics,
- \and educationsl plans  chosen by each student with the iqteres} areas, Job charac-
teristics and requirements, and educational requirements usually associated with
each of 316 different occupations. The job characteristics and requirements-
(Including educational requirements) usually assoclated with the occupations’
listed were ldentified In an article which appeared in the U.S. Department of

Labor's Occupational Outlook Quarterly, Volume 15, Number &, winter 1971.

plllustration | shows which questions on ‘the first three pages (Questions p
through ""W'') of the Educational and Career Planning Questionnaire produce the

varlous responses recorded on the Student Career Planning Proflle.
: /




, . | : e ‘ /:v
STUDENT CAREER PLANNING PROF ILE '

.
~

: e : .
Illustration 2 shows that Quéstion "0 on the fourth page of the Educational
and Career Planning Questionneire produces the students first and second occupa~

tional choices. - N

+

In parentheses to. the right of the present occupational choices are a letter
and two numbers. The letter indicates whether or not a studentls post high school
training plans (Question '"H") are consistent with the amount of training necessary’
to enter the specified occupation. 'Y'.means ''yes,' the student's post high school
training plans are consistent while '"N' means ''no,'' the student is planning to

- . obtain -either more.or less education than is required for the tion. The

.first number indicates how many of the two interest areas-(Quesgion ''C'') selected ‘

are incllded In the occupation and the second number (aftersthe”decimal) indicates
how many of the five job characteristics.and requirements (Question "'6") selected
are usually associated with the occupation. A plus (+) after the numbers indl-
cates that the occupational outook is favorsble.. A minug (-)* indicates that <.

- the occupatlenal outlook is not favorablc ard that there may be 1lsited employ- -
-ment opportunities. If there are no pluses or minuses, the opportunities for employ-

{

ment In that occqpatl“are In the average range. -

. . . N
illustrations 1 ‘and 2 also show, In the lower Fight hand corner of the Student
Career Planning Profile, a box with the hcoaZing OTHER OCCUPATIONS YOU MAY WISH TO
EXPLORE. The box contains up to ten occupations which can be entergd with the amount
of education the student plans to obtain. Each occupation contalns«one or both of
the interest areas selected by the student and at least three of the five job
‘characteristics selected by the student. The numbers and any pluses or mlnuses

- that appear In parentheses to the right of the occupations listed can be inter-

preted In the same way as those to the right of the student's prountgpgcypatlona\
‘choices. FE . s
kA

J .

The occupations listed in this section of the Profile are ranked jn priority
order, first according to the number of interest area mdtches (first dight), sec-
ondly according to the number of jcb characteristics and. requirement matches -

(second digit), and finally ‘in order of employment potential. S,

if the student's choices result In no occupational matches, th'l’”s*ls noted

in the box in the lowcr right hand corner of the Student Career Planning Profile.
If the student selects less than five job~characteristics (Question. ''6"), this is
woted in the box in the lower left hand corner the Student Career Planning ’
ile. Tf any of tln,occuratlons listed in ;: lower right hand corner of the :
t Career Planning Profile usually requiré more than four years of college,
re marked with an asterisk and an explanation Is made in-the box in the left
corner portion of the Student Career Rlanning Profile. o .u"'
i

IT SHOULD BE REMEMBERED THAT THE CAREER PLANNING INVENTORY IS NOT TO &d‘-
SIDERED AS A PREDICTIVE INSTRUMENT. THE LIST OF "OTHER OCCUPATIONS YOU MAY: WiSH _
T0 EXPLORE' IS ONLY A PARTIAL LIST OF SOME OCCUPATIONS THAT ARE CONSISTENT WITH ¥
THE INTERESTS, EDUCATIONAL PLANS AND JOB CHARACTERISTICS WHICH A STUDENT SELECTS o
ON THE CAREER PLANNING INVENTORY. ’ ,

~ -3-

\ o N



3

J

1

A

-

v | }
" THESE_TYPES OF NORK INTEREST ME ™ MY PRESENT COURSE OF STUDY \MY STRMGEST APTITUDES
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N B . © OCCUPATIONAL PROFILE " /
' ' '. ] o b <~

. Profiles have been developed for each 125 different pccupations. Each
occupational profile contains a’brief description of the occupation, the
tralning usually required for entry into the occupation, and the employment
prospects, Including, the Bureau of Labor Statistics estimates of the nation-
wide employment In l§72 and the average annual nation-wide job openings to
1980. |Local employment estimates are provided when availlable.

PR - A . .

‘l’l"v'c Occupatidonal’ Proflle also contains the ten -interest areas, nine apti- -
tudes, and 26 job characteristics and requirements listed in Questions ''Cy'" T
“E," and "G," respectively, of the Career Planning inventory. A brief defi- ’ .
nition of each item'is included.. The interest areas, aptitudes, and job' !
characteristics and requirements usually assoclated with the occupation Eo/
clearly indicated. Additlonally five related careers are also llisted. it -

L ‘ . . . . . v . '
_A\‘S - “.‘ - . ,.j.; < L . .

« ° . st

. [ .

L SUMMARY REPORTS -~ -~

\cv

A ) .. ) - ' .
' _The School Summary Reports are derived from student responses to the
Career Plfinning Inventory. The computer is programmed to prepare 21 different
types of reports compiled from the student responses. |l!lustration 3 is ah
- example of one type of report. The title block of each report contalns the .
student:grade level, the letter of the q_ueﬁlon. ‘and 'the question.response ‘
nunber. The -report title ln,ara-phraséd om the questlon on which it Is based. '

The body of each report contains an alphatietical listing of each student's
~ nsme who réspondéd to that particular question by selecting the indicated
response. A statistical summary Is printed by the computer In the lower ‘left
hand corner of each report. It Indicates the.total number of students who.' .
took the guestlonnaire, the number of students who selected the specified:
response and a percentage factor. B S
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- seHooL SUMMARY REPORTS . )

q

Thls is a 1ist of the verlous reporf tltles. the questlon letter deslgneted

and the response numbers. ' . . . . -
r . : *
. Summary Report Title. -~ . .’ ‘Question and Response
) . v . \ .
k. Students Doubtful of Their CTourse of Study -3 -
2. Studerits Who Feel They Are in the Wrong Course of Study o B .
3. Students Uncertain or Very Uncertain of Their Interests * ‘. D34’ _
4. Students Uncertain or Very Uncertdin of Their Aptltudes) o F3-4
5 Students Who Plan to go to \vlork,After High School with’ -
. Further Education - 1 & = H-1"
6.  Students Who Plan to Enter /mlltery Service’ S ( N, Y
i ¥ Students Who Plan to Enter an Apprenticeshlp Progren (also .
" _~matched with their first and second choice of an occupation)  H-3 -
8. Students z:: Plan to go to a Trade or Business School H-&4 -
’ 9.& Students lan to Comiplete a Community College Program " H-5
10. :Students Who Plen to attend a Four Year College/University
. " (also matched with type of college plan, estimate of .
: - grades and where available cummulative GPA)* - ' H-6, 7, ¢.8
© 11, Students Indfcating They May Not Graduate : -1
- 12. Students Hlshlng to Talk to a Counselor about High School .
Education -1 (-
13. Students Wishing ‘to Tﬁlk(;o ‘a Counselor about Post High, . . :
School Technical Training J-2 ,
14, Students Wishing to Talk to a Counselor about Four Year
College Entrence Requirements J-3
15. Students Wishing to Talk to a Counselor about Scholershl s
or other Fingnclal Alds (matched with their future plensg Jh-H
16. Students Ne@fling C:rsiderable-Help In Career’ Planning L-1
17. Students Needing Additlonal Help in Career Planfiing L-2
18. Students Indicating Physical Handicaps - M-1
.19. Students (listed by sex) "indlcating their first and
_ Second Choice of a Particular Occupation 111-949
20. Students Who Indigated an Occupational Choice Other Than
the Ones Listed 998

21. Students Who Are Undecided as to an Occupational Choice =~ 999
A brief study of the Career Planning Inventory will reveal the relation-

ship of these titles and responses to the actual questlon listed in the
Questionnaire.

e S - ‘ R




© HIGH’SCHOOL |

QUEST‘ONNAIRE RESULT_ '_
\ - e .
L, e |
: . N
g J,. o . N h
»
. ' & -
. )

ILLUS. 3 .

El{llc ' —‘ . ) ' 120 | ' .

Aruitoxt provided by Eic:



v ' . " COUNTY SUMMARY REPORTS & ° | L
« a el i
L :

' Esuntully, the (:ounty Summery Reports are cempuur prlntod sntlstlul L \
revisw of each of the school 'reports. " The title block contains the .3ame .
basic Information as the School Reports. The left hand*column o! ;!3 report -
identifled the district and.'the name of each school within ‘that district. : s
The next thres columns. list the -number of students wha.selected the partlcular
question response indicatod. the total mnbor of studcnts uho took tho ques- *
tionnalrs and a percentige factor. 3 : _ S .

. Y S - - . .' .

’ >

RS The bottom line of each nport Indlcatu the. (:ounty touls for nch eolum
e is’ pos,;lbh to obtain’ from these reports data pertaining to a particular * o
school or s dlstrlct‘pd compare thc;c rhults to tho County. percontagc factzrs. /

- ’
PR

Al 'I’h.ro I‘tonh addltloull rcpn:.t prmrod in tln Cwnty fo but not. ‘ o
\reported as ‘3 separate Igen in the School “Summary.Reports.. This heport is M
“based on Question "N and pertains to-the student's wilVingness to' be bussed .
to a site other than his sehool In order to receive oecupatloul training. -
o The response to this question is utilized in the School Report titled "st.udem*"‘

Who Indicated An Occupitional Choice Under the Colun Heading ‘Bus'.' (

(i1 lustration 4). o . L S REL

. . sPECIM mom \
Because of the creulvc dulgn of thc or program utlllzod by this
systsm, thers are other types of reperts or icks which may be obtained by

spacial request. In addition to address lobols _perhaps the most useful rapcwt~
*3 Iris tyoe i3 the 'Special Trait Selector.” .

o
<

By spcclfylng the. appropriate work traits (Quutup C) and the job
characteristics (Quastion 6) It is possible to ld.nilfy students which match
the requirements of a particular job or -tralning program. This report is :
particularly valuable for recruiting student into new or unusual programs.
Utilizing a repoft of this nature, sl: vations such as selecting a 1imited

numbar of studants for Job opportullt o ‘br field trips can be resolved by
, ..chool officlals. ' .
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Cach student ‘ln Venturs County who letes d:".c.rdor flnql’ng aventory
recelves a Student Career Planning Profife (Iliustrations 3 and ¥), , :
Occupational Profile on each of his .present occupational cholces (Question

19'), and a cober letter explaining how & Interpret the enciched materlals.:

In the caver letter, the student s encouraged to compare his gin/olco of -
interests, sptitudes, training and Job characteristics and rqulrc-:‘u . R
summerized on the Student Caresr Pianning Profiie (iflustrations 1} 2) S

> with the Interests, sptitudes,. training and job characteristics usually
assoclated with each of his two occupations! choices. The appropriste occu-
"pational profiles are inciuded with the.cover letter and the Student \Caresr
Planning "{'!"" ) : o= :

& . : .
’ By utiiizing the School Summery gf$ and the S t Profiles,
" the Occupational’ for can Identify groups of st who haye common
interests or similar needs. ‘l'hli process facllitates small or large group
counseling. The Individual studBhts with particuler occupational counseling .
needs can also be fdentifled. ‘ -
The Occupational Interest Reports contained in the School Summery ol
Reports facilitate metching student interest with such activities as career Y
days or special speakers. These sams reports have been utlliized by work
experience coordinators to ald in the selection of potential student job.
candidates when specific reguests from community esployers "c recelved.

The vocational education teacher can aigo use the School Reports to
identify those students who have & high interest Iin the particular occupa-
tion his program Is designed toserve. This featurs enabies the teacher to
recruit the ldentified students and thereby bulld the enroliment in his

program. ]

. The County Susmery Reports, reflecting. both numerclal totals and
percentiges by school and by district, are beneficial tools for the
vocstions! education planner. With' these reports, he cen quickly assess -
the_numbsr of potential students syalilable for eny.progrem whichfis elther
presently operational or may be In the initial planning stages. .
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Project Developed Feedback Forms _

@1) Parent Feedback

'2) Teacher Feedback
3) Student Feedback
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- How effective does .’Sur child think this pfongvwas?

| I
PARENT FEEDBACK

a. Your chxld 8 positlve view of himself/Herself?
Bvery effective Dsomewhat effective

Dsllghtly effective ’ Dlneffective r—_jdon 't know

-
b. Your chilis awareness of hls/her actual abillt1es‘>
CJvery efffective ° [J'somewhat effective .

[:] slightly effective E:] ineffective Ej don '+ know

c. Your child's awareness of dlfﬁérent pessible work areas
in which he/she can be successfully involved?

Dvery effective D somewhat ‘effective
D sl 1ght1y effective D ineffectivle D don't knov;

d. Making the possibilzty of mean1ngfu1 work more a rea11ty
for your child

D very effective . D somewhat effective
D slightly effective D ineffective [:ldon't know *

Dvery effective [:Bomewhat effective
D,slightly effective Di effec_tive Ddon t know’

How informative was the initial progfam orientation for you?
. P Jvery informative []somewhat informative:

[Jslightly informative [ Jnot informative [__jdian‘t attend

-

How informative was the conference discussing the results of the -
evaluation? )

[ Jvery informative [:jsomewhat informative
D slightly : C] not informative D dldn't attend

Observations and comments (We would welcome any suggestions ,for
improving, the program, assuming that it will be possible to con-

tinue next year.)

) - 125
 ; ‘ %
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- e,

TEACHER FEEDBACK ' =

’

Work Sampling for Handicapped Students

Plcase comment on the following areas of the project:

et

1. sSelection of students for Sampling -

2. Scheduling of students for Sampling -

3. In-service orientation (Mars 5) -

)

4. ROP & County Hospital facilities -

5. 1In-service staffing -

’

6. Written Reports of results -
4

e " LR
eas

7. Débriefiﬁ§ of students -

s ' .
g

(over)




L=

O

ERIC

Aruitoxt provided by Eic:

. ) .
8. -Parent conferences -

”
“

&

9. Vecational Technicians -

¢

-

’
)

.

-

/' 10, Student benefits. 6f program -
¥

o
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. STUDENT FEEDBACK S |

Now that you have finished the work sampllng and seen the .
results, we wpuld" 11ke to know what you thought of the pro-
gram. Please tell us honestly how you feel about, it, and if
you have any suggbstions as to how it could be improved,- in-
clude . them. under "Comments." Thank you for your time and
patiehce. If we are able to continue next year, please come
by and see us. We ‘d like to know how you 're d01ng.
1. Wwhat did the work sampllng tell you about, yourself that {
you didn't already know? v )

-

- .

2. What did you like and/ofrdislike about the, work sampling?

3 . . . .

3. 1Is there a better wyay to schedule the sampllng° ‘If so,
choose one of the following, or give us your ideas:
a) On% eéak, four hours per day |
b) Two weéks, two hours per day ; .
c) Four weeks,vone period per day
— d) After school

. e) Other

4. How do you plgn to use what you have learned about yourse1f°

5. How could we improve the work sampling?

6. How else could we have been of help to you?

7. Conhents: (use the ‘back if ybu need more space)

110 - L
128 < -
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PR .. v CAREER EVALUATION PW | |
.- T WEEKLY OBSERVATION CoRp. S
Name_ -~ - . _ | Eva'luator C“‘Qi““ee“ _ Date 3-30-76, -
Did the client show the fo‘l‘lowinq behavior durina &hb week?' ) ; ': .
~Yes: No.. . ' ‘j; . ooy s
X T P Attendance : o T ¥
X 2. Punctuadity R
X', __ 3. Properly groomed and clean i
X __ 4. Clear communication of needs and ; . g
responses ‘i L5
X __ 5. Freeof -irritating mannerisms ¢ , : A
" X __ 6. Free of irmpprspriate be’vaﬂors ; “ﬂ( C
— X 7. Complaints of self-inadequacies. & w - '
—~ X 8. Complaints of 11lness or di th - LA
— X 9. Complaints about co-workers .
X __10. Adequate work energy * .
X 11. - Interacted with co-workers on : . -
s = breaks S o -
X __12. ComfortabJe with supervision . . 4’,“ :
o : W o0 @
— 1. Ability to follow oral fnstructions - ‘ 1 \
d X __ 2. Ability to follow wmtten 1nstruc- Needs he{; ahen math is invdlved.
tions : % -
. . 3. __Ability to follow d_emo,nstrated ,,,,,, b ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,
instructions L o

Steadiness of work ?
5. Improvement of spead in repetitio 2
Improvement of quath in_repetition - ,
7. Efficient organization of tools and - _ -~
supplies » : ¢
Consistently high productivity level ¥ T

»

4

JENRRNENNREE Uy

—_ 9. Accepts unpleasant tasks .
—_10. " Ignores’ distractions
11, Requires only ordinary supervisory trme
2. Se1f~starter : : ' | 3
- 1 - '
Form 3 . a : ﬁ{
¢ 130 o
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1

3-30-76 °

/Client__ — . Date
Evaluator, Carol Dinneen = - ;
-”~*—Te§fs9AQm1nistered'~ e . - Repults

o - ’ 7 4
.-SRA. Reading Index -~ Handled material through the sentence comprehension level.
With nq problem. Missed the proficiency level for paragraph comptehension‘by

‘two points. _ .

T‘vSRAiArithmetic Index - Handled additioh, subtractibn, multiplication and division
 of whole numbers with no problem. Unable to do'fractions, decimals or percentages.

./ california Occuﬁational Preference System - High interest aré!; were professional’
- » and skilled art. Skilled technqlogy was also above avérage but considérably below

w;"the rating for art.

o« .
Hprk Samples Administered . ’ Results \ A
" e (3-highest l-lowest)
Name of sample . : _ ' Time I Quality
Vigual Pursuit ' ’ 3 - 3
. Rester Mechanical Aptitude 2
* | Meslick Mechanical ‘Comprehension 2 1 s
Engine Service T : 3 3 o
Shipping and Freight Handling '3 25
) Order Picking g& ) 3 il. '
e+ -pdding Machine. 2 2
Mail Sorting ) 1 2 . i
Medical Services v 2 3

Crawford Small Tools Dexterity - Pins 25% Screws 40%
Bennett Hand Tool Dexterity - 25% :
Upper Extremity Range of Motion - 85% : ~ap
Size Discrimination - assembly 33% disassembly 65Z
Simulated Assembly =~ 35% '
Eye-hand-foot Coordination = 80%
Drafting - - - = - =
Small Tools - assembly 40
Numerical Sorting - 6%
Independent Problem Solving =° 87% - .

- e e = - 2 2 .
Z disassembly 12 o

113
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scorés varied, but were generally in the average to above average
range for both time and quality. There does not appear to be any particular
pattern in the tasks which she dropped down. ~

‘ -
listened carefblly to directions and was generally able to proceed-

with out further help. The exceptions to this were on tasks where a number of °

steps were involved. She did need % verbal explanation of written material if
math was involved. - - was able to read and work from diagrams. ,AJL

R IE

- 'Generally, " work pace was steady and. on the fast side. It slowed’
down on tasks where close attention to detail or written material was involved.
Although her tested dexterity was below average, in practical application it

proved td be more than adequate. . .- demonstrated above average concentra-
tion and a high tolerance for frustration. Whiie{'g/

on her own work, she:ias also observant of what went on around her. Because
of this she neededionly a minimal explanation on several of the work. samples.;

. : approach’to tasks was organized and she knew how to break tasks
down into separate steps. She tended to stick closely to demonstrated methods

rather than\mndify them to any grgzt—dggree. R
.!J / 3 ’ . N

S
. \.(.

. )
Employability'Assets:

1) Steaoy, "fairly rapid "work pace
2) Good concentration

3) Ability to organize her’ work
4) Ability to follow directions:

: Present Limitations:

| . . ’ - N M
1) Ma;h skills somewhat low : - SRREA

2) Quality of work drops when close attention to numbers or detail is
‘required. - Lo .

" Comments " S
~.-~ was a willing worker and appeared to take the evaluation seriously.

. 132
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. was able to concentrate .



, ~ _ s &  March 30, 1976
- . . ' v
: SOME TENTATIVE OCCUPATIQNAL GOALS - ) . .
) . - . . .
. Airbrush Artist 970.281 S .
Art Lay-Out Man (print.& pub ) 141, 081 :
_Cartoonist 141.081 )
Comnercial Designer 142.081
Copy Camera ‘Operator 979.381
- Cosmetologist 332.271
Darkroom Technicidn,K 976.381 | .
Decorator (any ind.) I 298.381 ' ~ .
Display Artist 142.081° ' L
Floral Designer 142.081 o _ : ' ’ o,
Furniiure Designer 142.081 ’ ' .
Horse 'Breeder 413.181 . rv o
" Horse Trainer 153.228 ' o . ' 5
Paste-Up Man 979.381 : 4 : . \<§
Sample Maker (jewelry) 142.381* B
. Silk Screener 979.381 .
Veterinary-Hospital Attendant 356.874

Wild-Animal Trainer 159‘228

- b

The above occupations are consistent primarily with tested interests °
and secondarily with her aptitudes. Her two main interests were “art and working
with animals. Unfortunatel Ave do not have work samples that test these aptitudes
directly. . 5 ' L - '
v During the time . the Career Center, she talked primarily about
entering the art field in some cap . Most occupations that she was looking
‘at require at least four years of college. There is a two year program in applied
art at Moorpark College that she might wish to consider. This would train her for
som2 entry level jobs in the art field. ) ‘ '

"1f . *: > chooses to go the other way and follow up her interest in animals,

Moorpark, again, has a course in wild animal training. We talked briefly about
this and hors® breeding and training. She also reviewed some information on the

latter.

ot ;:night want to tonsider both the R.0.P. classes in floral design and
retai1 merchandising. Both of these relate to her artistiic interests.:

.

The following is a list of Worker Trait Groups consistent with v tested
aptitudes on work samples:

.380 Set-up machine operating oo

.381-.281 Craftsmanship and related work

.368 Information gathering, dispensing, verifying and related work
.488-.388 Computing and related recording .

.588-.688 Routine checking and recording -

«684~.487 Sorting, inspecting, measuring and related work

A- | 138
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.782 Operating controlling*
.878 .Child and adult care
.883 ' Driving operating

.884 Manipulating
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~ubed

\/~ . N O L’HOSPTAI VENTURA COUN ' : . ; ‘, |
NEGA © | VD <VALUATION STAFFING RiPOwi | |

v
vi

’ Clicais ~ o ‘ Dagz2 C3e/76 - o T
Couagelor - Simi liigh School Evaluator Bogys/Cardoni. .
Thils a;nff_;:.,n;; ALY Tt surmarizes slpwlflcen.. vork evuivation fi.*:.dr..bo and
1z lnzended Lo paralt core icmadiate  gorvice delivery to the client. A

- Stuszrahom s* va UO"‘lt evdluation.report will“be fort‘aconin‘,. . 3
2ricaty Vecatlonal Asgaets: _WA,IS -V__ P FS
1. Purctual and de;:ﬁndable. o : VR o ' .
2, 2bl2 to follow oral & dempnstrated in- RAT, .Read' — en—— Z‘_ '(Nof Given)
structions. . : ABLE Spell. _ __ ___. % n

3. %uality conscious worker. . : . i _

4., Steady wovrk(pace. o Arzh' % .

. Accapts unpleasant tagks.. - . - Pt sent Data. P (

SR Sadiinit, S _ eaen ’ eﬁple, Th!.ngs lcvel (DPF)

. ~ '~ De 5= __ copving : W

Drinm Vocatlonal Limitations: P- oz ~—Zaking instructions - heloing '

' . _ T- 4= _ Monipulating . S

1. Impaired hearing. : - ] .« T

2. Difficulty horking with numbers & Tested gross motor dexterity in the 20th

" alphabet. * v percentile (below-average). »

"3. No work history. - o - b R
N o - 7. Tested fine finger dexterity in the 51st ©

v percentj:le (average).

2rizary Interests? Bt.siness, esthetic§ ‘ . -
wechanics, interpersonals, _ L . : : .

dzzcrzamdations: .
‘ Tmadinke . ' Lons Toxm . . .
e ' A N . ' )
1. Vocazioral counseling. . ' 1. Occupations in the Benchwork area2: ‘
§ f,ir‘fd:z; ac::":"a; course. . a) Solderer-assembler, D.0.T. 706.884. .
. WOk y progredm. S b) Small Parts Assembler) D.0.T. 706. 824.

2. Occupations from the Service area-'

. . R . a) “Pruck ,priver, D.0.T. 905.883.
. _ ‘ ' . . b) Auto Mechanlc-helper, D.0.T. 620. 8s<.

Cif2nt Reoction to Proposed Plan: . ¢ _

gaozifie Quzstiodns: | e "
SN e, )/ . ' : -
LT st A T ' W
g /T‘{’é o aidl ) "’ . °“‘ —
Teqluat ~ - : '
) ....:x__u.:.\.:z* - . . Evaluation .:upe*visor .

<
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Name

CAREER EVALUATION PROGRAM .
NEEKLY NBSERVATION RECORD

Carol Dinneen i 3-30-76
Evaluator Date .

Did the client show the following behavior during ghe week?

Yes No

1.
2.
3.
4.
5.
6.
»7.

| i

x 9.
10.

— .

12.

meel<] |-

il 11 e ebebeb

]

Cqments:

Attendance . .
:unc tl"1'1it¥'¢$<:llue¢l nd ¢l
roperly ¢ and clean
Clear czmunication of needs and
responses _
“Pu of irritating mannerisms
ree of irppropriate behaviors
Complaints of self-inadequacies

" Complaints of 11iness or disabilit

" Complaints about gkers .
Adequate work energy
Interacted with co-workegs on .

sbreaks ’
Comfortable with supervision .

E 2

Ability to follow oral instructions
Ability to follow written instruc- Needs help when math is involved.
tions . . ; )
Ability to follow demonstrated ‘ '
instructions »
Steadinass of work :
Improvement of sneed in repetitfBn
Improvement of quality in repetition
Effﬂ‘::ent organization of tools and .
es - -
ansistently high productivity level
Acecepts unpleasant tasks
Ignores distractions
Requires only ordinary supervisory time
Self-starter .

o] 137 0



A Y WORK EVALUATION SUMARY

Client 3-30-76
Evaluatox v Carol.Dinneen (
Tests Administered 5 ‘ Results

SRA Reading Index - Handled material through the sentence comprehension level.
With no problem. Missed the proficiency level for paragraph comprehension by

two points. . .

SRA Arithmetic Index - Hangied addition, subtraction, multiplication and division
of whole numbers with no problem. Unable to do fractions, decimals or percentages. .~

L

California Occupational Peeference System - High interest areas were professionai

and skilled a2t. Skilled technology was also above average but considerably below
the rativg for art. ' ) -
| ,,fém
)
Hg?k’s les Administered ' G . Results

(3-highest 1-lowest)
Name of sample Time | Quality

Visual Pursuit . . 3 3
Rester Mechanical Aptitude 2 ]

-  Meslick Mechanical Comprehension 2 1 '2
Engine Service 3 3 :
Shipping and Sreighc Handling 3 2
Order Picking § 3 1,

Adding Machine ’ | a 2 2 4« v
Mail Sorting*® - 1 2 ; *
Medical Services . 2 3
Crawford Small Tools Dexterity - Pins 25X Screws 401
Bennett Hand Tool Dexterity - 252
Uppes Extremity Range of Motion - 85% .
Size Discrimination - assembly 332 disassembly 652
Simulated Assembly - 352 _
Eye-hand-foot Coordination = 802 : .
Drafting -~ - - -~ - T ~ - - - - 2 2

2 Sdall Tools - assembly 40X disassembly 1

. Numerical Sorting - 6%
Independent Problem Solving - 872
»
138




OVERALL PERFORMANCE
»

scores varied, but were generally in the average to above average
range for both time and quality. There does not appear to be any particular
pattern in the tasks which she dropped down. :
listened carefully to directions and was generally able to proceced
with out further help. The exceptions to this were on tasks wherc a number of
steps were involved. She did need a verbal explanation of written material if
math was inwolved. was able to read and work from diagrams.

Generally, work pace was steady and on the fast side. It 5lowed
down on tasks where close attention to detail or written material was involved.
Although her tested dexterity was below average, in practical application it
proved to be more than adequate. demonstrated above average concentra-
tion and a high tolerance for frustration. While was able to concentrate
on her own work, she was also observant of what went on around her. Because
of this she needed only a minimal explanation on several of the work samples.

approacHZto tasks was organized and she knew how to break tasks
down into separate steps. She tended to sg;ck closely to demonstrated methods
rather than modify them to any great degree.

-Employability Assets:

1) Steady, fairly rapid work p&ce
2) Good concentration

3) Ability to organize her work
4) Ability to fol'low dire%ions

\

Present Limitations:

. ’ s
1) Math skills somewhat low

2) Quality of work drops when close attention to numbers or detail is
required.

Comments

was a willing worker and appeared to take the evaluation seriously.



March 30, 1976

SOME TENTATIVE OCCUPATIONAL GOALS

LI

Airbrush Artist 970.281° ) g

Art Lay-Out Man (print.& pub.) 141. 081

Cartoonist 141.081

Commercial Designer 142.081 _

Copy Camera Operator 979.381 ) ‘&

Cosmetologist 332.271

Darkroom Technician  976.381 \\J’"‘

Decorator (any ind.) I 298.381

Display Artist 142.081

Floral Designer 142.081 ‘ :

Furniture Designer }42.081 ‘ .

Hoxrse Breeder 413.181 .

Horse Trainer 153.228§

Paste-Up Man 979.381

Sample Maker (jewelry) 142.381

Silk Screener 979.381 .
~ Veterinary-Hospital Attendant 356. 874 .
" Wild-Animal Trainer 159.228

The above occupations are consistent primarily with tested interesgts
and secondarily with her aptitudes. Her two main interests were art and working #
with animalse Unfortunately we do not have work samples that test these aptitudes

L]

directly.

During the time spent in the Career Center, she talked primarily about
entering the art field in some capacity. Most occupations that she was looking
at require at least four years of college. There is a two year program im applied
exrt at Moorpark College that she might wish to consider. This would train her for
some entry level jobs in the art ‘field.

If chooses to go tha other way and follaw up her interest in animals,
Moorpark, again, has a course in wild animal training. Wg talked briefly about -
this and horse breeding and training. She also re‘;awed some information on the

latter.

might want to consider both the R.0.P. classes im floral design and,
retail merchandiging. Both of these relate to her artistic 1nté§$sth.

The following is a list of Worker Trait Groups consistent with tested
aptitides on work samples: ,

.380 Set-up machine operating

.381-.281 Craftsmanship and related work

.368 Information gathering, dispensing, verifying and related work
.488~-.388 Computing and related recording .

.588-.688 Routine checking and recording

.684~-.487 Sorting, inspecting, measuring and related work
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.782
.878
.883
. .884

Operating controlling
Child and adult care
Dri‘ng operating
Manipulating

4
L B

#

Carol Dinneen
Occupational Counselor

L
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v
THE
REGIONAL
CCUPATIONAL :
ROGRAM (R.O.P)--

& coopcrative cffort of the Ventura County
Supcrlntcndcnt of Schools Office, the various
school districts, and the community colleges
in the county — makes training available to
students who widnt a marketable skill upon
graduation. Training is cost-free to those who
are cligible. The programs cxist because
employers in Ventura County necd personnel
with the skills being offered in the R.O.P.
courses. Those students who develop the
required skills and satisfactorily complete the
training, programs will be prepared to accept

entry-level, full-time employment.
' RE

.

Courses:
AIR CONDITIONING/
HEATING/REFRIGERATION
MECHANICAL OCCUPATIONAL
CLUSTER  FLORAL PRODUCT DESIGN
AUTO BODY REPAIR/AUTO REFINISHING
BANK TELLER/FINANCIAL OCCUPATIONS
AUTOMOTIVE SERVICE « MARKETING &
DISTRIBUTIVE OECUPATIONS « DENTAL [ -
ASSISTANT » PARK & CONSERVATION
AIDE « HYDRAULICS/PNEUMATICS
RESTAURANT OCCUPATIONS
COMMUNITY BASED
PROGRAMS

WHO ARE ELIGIBLE FOR TRAINING?

Seniors and some juniors in all Ventura County high schools. Seventcen-to-nincteen-ycar-old, out-of-school youths may
also be eligible. Sophomores and freshmen plan ahcad for an opportunity for hands-on training expericnce.

LENGTH OF TRAINING

Unless otherwise specified, classes meet two hours per-day, five days a week, for two semesters. Most classes are during

daylight hours.

CREDIT EARNED

Ten credits per semester are earned for most courses and may bé applicd toward fulfillment of requirements for high school
graduation. Students generally enroll for four classes at their home school as well. -

TRANSPORTATION

Bus transportation, from your high school to the training class and return. is avallablc for most classes.

@H0OW TO ENROLL

]

Discuss the course with your parents (or guardian) and contact your high schgtl counselor for enrollment information.

FOR MORE INFORMATION

Contact Mrs. Florine Matthews, Student Services Specialist, Regional Occupational Program, County Office Building,
Q Ventura, California 93001, (805) 487-7711, cxt. $433.
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WHYHAKTT?

Vocatlonal tmnees, students and other clnents

.wnh limited work experience often have dnffnculty :

adjusting to demands in the world of work. Education
and vocational training can provide basic, technical
skills, but the client may lack interpersonal skills
necessary to find a job and form satisfactory work
~ relationships with supervisors and co-workers, The
client also. may be tgaware of gommon employer

expectations regarding yers
nd punctuality Too frequently, the new employee

appearance, attitude,

E KC 1prepared for these realities is soon looking

ll\uuﬂr ]Ob 1 ! 5

"\

HeY & WHeRe

)

The fullprogram requires 25 hours of instructional
time. A condensed program requiring a minimum of
12 hours will also be offered. Scheduling is flexible,

with 2 minimum of two sessions per'week recom.

mended, Every effort will be '@de to hold the

training at a time and place th'at' will bgmpst con-

)

venient for the group being served.

FOR MORE INFORMATION

Contact Mr. Tom Nichok Q
Job Survival Skills Facilitator
Regional Occupational Program
County Office Buiiding .- '
Ventura, CA 93001 :
(805) 487-7711, extension &7

,Equul Occupationa Progran

.1 " VENTURA COUNTY
SUPERINTENDENT OF SCHOOLS OFFICE
James F. Cowan, Ed.D., Superintendent»

S URVIVA
SKILS
ROGAM?

46



Bl

THE |
JO SLRVVAL SKLLS ROGRA,

| +¥e Job Survival Skills Program is designed to

equip trainees and job seekers withtf\ormation and

abilities that are gssential in finding anJ ho'lding
employment. Techniques of group interaction such as
role paying and group discussion ae used to'achidie
maximum partici tior; and 'involvement by the

R ~
trainees. Audio-visyal materials are used t0 present

¥

information on critical areas and tostimulate 1urthgr o

discusson and actvte. Each rainee i given ma-

. mum opportunity to-ask questions and work out

o Personal Appearance

o Job Application S
0 Resume o
0 Job Seeking

(] .llob Intmjew

o Work Relatiomhip with Supervisr ;

(] Work Relationships with Co-workers

ERIC m ?’ssessment

¢ ' 0

 Economically and/or cutfurally disadvantaged

"‘Tr&lne%‘or@ﬁt:withno previous-full-time work experiencs- - .. - - o e

Clients with a sporadic work history ’ i

Clignts who have had difficulty holding jobs {For examp!e, those who have quit jobs after a short period or
have been fired ) '

@  Recent high school dropouts
®  Any others showing need o interest : -

SCHOOLS AND TRAINING AGENCIES THAT PREPARE PEOPLE FOR IMMEDIATE ENTRY |NTO THE

JOB MARKET WILL FIND THE PROGRAM INVALUABLE.

T,



